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AGENDA AND REPORTS 
 
 
 
 
 
 

 
 
 
 
 

In accordance with the Open Public Meetings Act, notice of this meeting was provided by: 
 

I. Sending sufficient notice to the Burlington County Times   
 
II. Advance written notice of this meeting was filed with the Clerk/Administrator of each member 

municipalities and, 
 
III. Posting this notice on the Public Bulletin Board of all member municipalities 



 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
MEETING: MARCH 23, 2015 
MOORESTOWN TOWNSHIP  

 
 MEETING CALLED TO ORDER - OPEN PUBLIC MEETING NOTICE READ 
 ROLL CALL OF 2015 COMMISSIONERS 
 APPROVAL OF MINUTES: February 23, 2015 Open Minutes ....................................... Appendix I 
       February 23, 2015 Closed Minutes .......................... To be distributed   
 
 CORRESPONDENCE – NONE 
  
 REPORTS 
 
 EXECUTIVE DIRECTOR/ADMINISTRATOR – PERMA Risk Management Services 
 .Executive Director's Report ............................................................................................ Page 1   
  
 ATTORNEY – William J. Kearns, Esquire 

  
 TREASURER – Thomas Tontarski 

.March 2015 Voucher List - Resolution No. 15-10 .................................................. …Page 17 

.Treasurer’s Reports .................................................................................................. …Page 19 
 

 UNDERWRITING MANAGER – Conner Strong & Buckelew Companies, Inc. 
.Monthly Certificate Holding Report ............................................................................. Page 25     

 
 SAFETY DIRECTOR – J.A. Montgomery Risk Control 
 .Monthly Report ............................................................................................................. Page 26 

 
 MANAGED CARE – Qual Care  
 .Monthly Report ............................................................................................................. Page 34 
  
 CLAIMS SERVICE – Qual Lynx 

 
   RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSE: 
  PERSONNEL - SAFETY - PUBLIC PROPERTY - LITIGATION 

 
 OLD BUSINESS 
 NEW BUSINESS 
 PUBLIC COMMENT 
 MEETING ADJOURNED 
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Professional Municipal Management Joint Insurance Fund 
9 Campus Drive – Suite 16 

Parsippany, NJ  07054 
 
 
Date:   March 23, 2015 
 
Memo to: Fund Commissioners 
 Professional Municipal Management Joint Insurance Fund 
 
From: PERMA Risk Management Services 
 
Subject: Executive Director's Report 
 
 
 Professional Service Agreements: In 2006, the PMM JIF and the MEL adopted standard contract 

language for professional service agreements. The MEL’s attorney has updated provisions of the 
standard contract on Political Contributions, Affirmative Action and Records. The attached Resolution 
includes the recommended form – with tracked changes.    Clauses unique by Fund professionals are 
set forth in the first section of the professional service agreements.  The JIF attorney has reviewed 
these changes and is in agreement. (Page 9)  

 
 Motion to adopt Resolution 15-9 Amending the Fund’s Standard Contract 

Provisions. 
 

 Fund Banking – Last month, our Treasurer discussed an offer from TD Bank to enhance our terms of 
banking and asset management services with them. Mt. Tontarski has completed that transaction, we 
should formalize this.  

 
 Motion to Approve Terms and Conditions for TD Bank Account Enhancements 

 
 Elected Officials Training: Again this year, the MEL will reduce each member’s 2015 liability 

claims premium by $250 for each municipal elected official who completes the course by May 31. 
The Fund along, with Mr. Kearns office, will be scheduling sessions in the coming months. The MEL 
is again making available an on-line training program for elected officials to earn the training credit. 
On line instructions are on Page 14. 

 
 2015 MEL & MR HIF Educational Seminar – (Page 15) Banking and Insurance Commissioner 

Kenneth Kobylowski will be the Keynote speaker at the annual MEL & MRHIF Educational Seminar, 
Friday April 17, 2015.  Attached is agenda and registration form for the annual MEL & MRHIF 
Educational Seminar at the National Conference Center at the East Windsor Holiday Inn.  Continuing 
Ed credits are available for CFO/CMFO, Clerks, Public Works, Insurance Producers, Purchasing 
Agents, Accountants, Lawyers, TCH Water Supply, Wastewater, RPPO and QPA.   
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 2015 PRIMA Conference –2015 PRIMA Conference –The JIF has authorized the attendance of 
Board Members at the annual risk management conference for the purpose of attending seminars.  The 
next PRIMA convention will take place in Houston from June 7–10. Please advise the Fund office if 
you are interested in attending.  

 
 RCF Meeting: The RCF met on Wednesday, March 4, 2015 at 10:30 a.m.   Enclosed is 

Commissioner Carew’s report on the meeting. (Appendix II) 
 
 EJIF Meeting: The EJIF met on Wednesday, March 4, 2015 at 10:50 a.m. Enclosed is Commissioner 

Carew’s report on the meeting. (Appendix II) 
 

 MEL Meeting: The MEL met on Wednesday, March 4, 2015 at 11:15 a.m..  Enclosed is 
Commissioner Carew’s report on the meeting. (Appendix II) 

 
 2015 Financial Disclosure Forms: Last year, the Division of Local Government Services introduced 

a new online program for financial disclosure filings. The fund office has received notification that the 
same program for online filing will be implemented again this year and the deadline to file is April 
30th. The fund office will distribute instructions to commissioners on how to file once a roster is 
finalized.  

 
 League Magazine: Enclosed on Page 16 is the first of a series of MEL advertisements to appear in 

the League magazine. Each advertisement in the “Power of Collaboration” series will be different and 
will highlight activities of the MEL and JIFs as well as people who have rendered significant service. 
 

 
Due Diligence Reports: 

 
 Interest Rate Summary Comparison Report     Page 3  
 Expected Loss Ratio Analysis        Page 4 
 Claim Activity Report         Page 5 
 Lost Time Accident Frequency Report    Page 6 
 2015 EPL/POL Status      Page 7 
 Regulatory Affairs Checklist      Page 8 
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February 28, 2015

2015 2014 2013 TOTAL 
LOST TIME LOST TIME LOST TIME RATE *

FUND FREQUENCY FREQUENCY FREQUENCY 2015 - 2013
OCEAN 0.70 2.31 2.22 2.14
ATLANTIC 0.97 2.68 2.66 2.54
NJ PUBLIC HOUSING 1.24 2.62 2.39 2.41
BERGEN 1.26 2.25 1.87 2.00
N.J.U.A. 1.27 2.62 2.30 2.37
TRI-COUNTY 1.35 1.80 1.96 1.84
SUBURBAN ESSEX 1.47 2.30 2.49 2.34
MORRIS 1.52 1.86 1.53 1.69
CENTRAL 1.85 2.30 2.46 2.34
BURLINGTON 2.00 1.52 1.59 1.59
SUBURBAN MUNICIPAL 2.19 1.58 1.91 1.78
MONMOUTH 2.65 2.26 1.40 1.89
CAMDEN 2.97 1.89 1.95 2.00
PROF MUN MGMT 3.36 2.14 2.88 2.58
SOUTH BERGEN 3.52 2.46 2.56 2.59

AVERAGE 1.89 2.17 2.14 2.14

2015 LOST  TIME  ACCIDENT  FREQUENCY ALL JIFs 
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Professional Municipal Management Joint Insurance Fund 
Annual Regulatory Filing Check List 

Year 2015 as of March 10, 2015 
 
 

 Item      Filing Status 
 
 2014 Budget     Filed 3/10 
    
 Assessments     Filed 3/10 
 
 Actuarial Certification   To Be Filed in July 
 
 Reinsurance Policies    To Be Filed in June 
 
 Fund Commissioners   Filed 3/10 
 
 Fund Officers     Filed 3/10 
 
 Renewal Resolutions    Filed 
 
 New Members    None 
       
 Withdrawals     None  
 
  Risk Management Plan                      Filed 3/10  
 
  Certification of Professional Fees  To Be Filed in March 
 

     Unaudited Financials   To Be Filed in March 
 
  Annual Audit     To Be Filed in July 

 
  State Comptroller Audit Filing  To Be Filed in July 

 
   Ethics Filing     On Line Filing 

 
   

 
 
 
 
 
 
 
 
 
 



 
 

9 | P a g e  
 

 

 
 
 



 
 

10 | P a g e  
 

 
 
 



 
 

11 | P a g e  
 

 
 

 



 
 

12 | P a g e  
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

13 | P a g e  
 

RESOLUTION NO. 15-9 
 
 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
(hereafter referred to as “THE FUND”) 

 
AMENDING THE FUND’S STANDARD 

PROFESSIONAL SERVICE AGREEMENT  
 

 
WHEREAS, THE FUND is duly constituted as a Municipal Joint Insurance Fund, as permitted 
under the laws promulgated by the State of New Jersey, (N.J.S.A. 40A-36, et.seq 
 
WHEREAS, the Fund approved contract language for the standard provisions that pertain to 
every provider and approved amendments on January 18, 2006;  
 
WHEREAS, changes in the state law necessitates additional modifications to the standard 
contract; in particular language for Political Contributions and Recordkeeping;  
 
NOW, THEREFORE, BE IT RESOLVED that the amendments to the standard contract, 
attached heretofore, shall be adopted by the FUND for all contracts until this resolution is 
amended or appealed. 

 
 
 
 
 
 
 
 
 

_____________________________________ 
SCOTT CAREW, CHAIRMAN 
 
 
 
Attest: 
 
____________________________________ Dated:______________________________ 
RICHARD BREVOGEL, SECRETARY 
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RESOLUTION NO. 15-10 
 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
MARCH BILLS LIST 

 
 

WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the Professional Municipal Management Joint Insurance Fund’s 
Executive Board, hereby authorizes the Fund treasurer to issue warrants in payment of the following 
claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the Fund. 
 

 
 
FUND YEAR 2014 
CheckNumber VendorName Comment                           InvoiceAmount 
 

004787        
004787 BOWMAN & COMPANY, LLP AUDITOR FEE 2014  7,500.00 

          7,500.00 
                                                                                              Total Payments FY 2014                                     7,500.00          
FUND YEAR 2015 
CheckNumber VendorName Comment                           InvoiceAmount 
 

004788        
004788 QUAL-LYNX CLAIMS ADMIN - 03/2015  10,663.25 
004788 QUAL-LYNX PERFORMANCE BONS - 2015  640.00 

          11,303.25 
004789        
004789 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES - 03/2015  1,390.35 

          1,390.35 
004790        
004790 PERMA POSTAGE FEE 02/2015  2.45 
004790 PERMA EXECUTIVE DIRECTOR FEE 03/2015  9,272.29 

          9,274.74 
004791        
004791 THE ACTUARIAL ADVANTAGE ACTUARY MONTHLY FEE 03/2015  3,025.00 

          3,025.00 
004792        
004792 KEARNS, REALE & KEARNS LITIGATION MANAGEMENT - 03/2015  1,355.07 
004792 KEARNS, REALE & KEARNS ATTORNEY FEE 03/2015  1,590.81 

          2,945.88 
004793        
004793 QUALCARE, INC. MANAGED CARE SERVICES - 03/2015  6,660.25 

          6,660.25 
004794        
004794 THOMAS TONTARSKI TREASURER FEE 03/2015  1,375.13 

          1,375.13 
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004795        
004795 ALLSTATE INFORMATION MANAGEMNT ACCT: 413 - ACT & STOR 02/28/2015  30.24 

          30.24 
004796        
004796 CONNER STRONG & BUCKELEW UNDERWRITING MANAGER - 03/2015  460.03 

          460.03 
004797        
004797 MOORESTOWN TOWNSHIP REIMBURSE FOR REFRESHMENT FEB MTG  325.00 

          325.00 
004798        
004798 COURIER TIMES INC. ADV#2-012012000 - 02/06/15 - 2015 MTG  40.70 

          40.70 
                                                                                              Total Payments FY 2015                                      36,830.57            
   
          
 

TOTAL PAYMENTS ALL FUND YEARS $ 44,330.57 
 

 
 
 
 
_____________________________________ 
SCOTT CAREW, CHAIRMAN 
 
 
 
Attest: 
 
____________________________________ Dated:______________________________ 
RICHARD BREVOGEL, SECRETARY 
 
 
I hereby certify the availability of sufficient unencumbered funds in the proper accounts to 
fully pay the above claims. 
 
 ____________________________________ 
 Treasurer 
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March 15, 2015 
 
 
 
To the Members of the 
Executive Board of the 
Professional Municipal Management 
Joint Insurance Fund 
 
I have enclosed for your review and, in some cases consideration, documents of presentation relating to 
claims, transfers, and the financial condition of the Fund. 
 
The statements included in this report are prepared on a “modified cash basis” and relate to financial 
activity through the one month period ending February 28, 2015 for Closed Fund Years 1987 to 2010, and 
Fund Years 2011, 2012, 2013, 2014 and 2015.  The reports, where required, are presented in a manner 
prescribed or permitted by the Department of Insurance and the Division of Local Government Services 
of the Department of Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
 
A summary of the contents of these statements is presented below. 
 
 
INVESTMENT INTEREST: 
 
Interest received or accrued for the period totaled $ 1,179.34.  This generated an average annual yield of 
.30%. However, we have an unrealized net loss of $1,280.00 adjusting the reported yield to -.03% for the 
period. The total overview of the asset portfolio for the fund shows an overall unrealized gain of $640.00 
as it relates to the market value of $2,000,640.00 vs. the amount we have invested. 
 
Our asset portfolio with TD Wealth Management consists of 2 obligations with a maturity greater than 
two years.   
 
 
RECEIPT ACTIVITY FOR THE PERIOD: 
 
Subrogation Receipts $150.00 w/YTD of $ 6,133.76 (detailed in my report) 
Overpayment Reimbursements $ 0.00  
Excess SIR FY 2014 Workers Comp Reimbursement $ 40,154.22 
 
 
CLAIM ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows 122 claim payments issued during the period for claims paid by the fund and 
claims payable by the Fund at period end in the amount of $ 234,643.26.  
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Loss Payments  $   200,321.55 
Expense Payments  $       6,440.98 
Legal Payments  $     27,880.73 
 
 
 
CASH ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows that during the reporting period the Fund’s “Cash Position” changed from an 
opening balance of $ 4,937,157.36 to a closing balance of $4,569,878.87 showing a  decrease in the fund 
of $ 367,278.49. 
 
 
BILL LIST FOR THE PERIOD: 
 
Vouchers to be submitted for your consideration at the scheduled meeting show on the accompanying bill 
list. 
 
The information contained in this summary of the document provided in this report.  Other detailed 
information is contained in the attached documents or a more specific explanation on any question can be 
obtained by contacting me at 609-744-3597. 
 
 
Respectfully Submitted, 
 
 
 
Thomas J. Tontarski 
     Treasurer 
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PROFESSIONAL MUNICIPAL MANAGEMENT JIF  
SUBROGATION REPORT  

 
 

 

 
 
 
 
 



 
 

22 | P a g e  
 

 

 
 
 
 



 
 

23 | P a g e  
 

 
 
 
 
  

 
 



 
 

24 | P a g e  
 

 
 
 

 



 
 

25 | P a g e  
 

                              Professional Municipal Management Joint Insurance Fund Thursday, February 19, 2015 
 Certificate Of Insurance Monthly Report 
From  1/21/2015   To  2/18/2015 
 Holder  Description of  Issue 
Holder (H) / Insured Name (I) Holder / Insured Address Code Operations  Date Coverage 
PMM JIF 
 
H- Burlington County Bd of Chosen Freeholders Insurance & Risk Management 49 Rancocas Road, PO 1447 Evidence of insurance with respects to our shared services  2/3/2015 GL EX AU WC 
 Box 6000 Mt. Holly, NY 08060-6000   agreement with the County and 911 calls (Res 284-2010). 
I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  
 

H- Burlington County Bd of Chosen Freeholders 49 Rancocas Road PO Box 6000 Mt. Holly, NJ 08060 1471 Evidence of insurance with respects to our Shared Services  2/3/2015 GL EX AU WC 
 Attn: Insurance & Risk Management Division  agreement for Snow plow removal of county roads in Evesham  
 Township. 
I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  
 

H- Burlington County Board of Chosen Freeholders Attn: Risk Management. 3642 Evidence of insurance as respects to 2015 Municipal Alliance  2/3/2015 GL EX AU WC 
 PO Box 6000, 49 Rancocas Rd. Mt. Holly, NJ 08060  Grant Agreement. 

I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  
 

H- Burlington County Board of Chosen Freeholders 49 Rancocas Rd. PO Box 5074 Certificate Holder is amended to include as “additional insured”  2/3/2015 GL EX AU WC 
 6000 Mt. Holly, NJ 08060 Attn: Insurance & Risk  the person(s) or organization(s) as shown in the description  
 Management Division  section of this certificate of insurance for General Liability &  
I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  Excess Liability pursuant to the terms, conditions, limitations, and  
 exclusions of the JIF Casualty Insurance Policy (but only with  
 respect to liability caused in whole or in part by the acts or  
 omissions of the named insured) Branch of the County Library. 

 

H- Evesham Township BOE 25 South Maple Avenue Marlton, NJ   08053    20133 Evidence of insurance as respects to the use of school facilities  2/3/2015 GL EX AU WC 
I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  for Primary Election on June 2, 2015 and General election on  
 November 3, 2015. 
 

 
otal # of Holders = 5 
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    PMM JOINT INSURANCE FUND 
SAFETY DIRECTOR’S REPORT 

 
TO:  Municipal Fund Commissioners 
 
FROM: J. A. Montgomery Risk Control, JIF Safety Director 
 
DATE:  March 09, 2015 

 
                                              Service Team 

Joanne Hall, Safety Director 
jhall@jamontgomery.com 
Office:  732-736-5286 
Cell:  908-278-2792 

Melissa Wade 
mwade@jamontgomery.com 
Office:  856-552-6850 
Fax:  856-552-6851 

John Saville, Consultant 
jsaville@jamontgomery.com 
Office:  732-736-5009 
Cell:  609-330-4092 

Glenn Prince 
gprince@jamontgomery.com 
Office: 856-552-4744 
Cell: 609-238-3949 

 
FEBRUARY 2015 ACTIVITIES  

LOSS CONTROL SERVICES 
• Township of Maple Shade – Conducted a Loss Control Survey  – February 11 

• Township of Moorestown – Conducted a Loss Control Survey  – February 11 

• Township of Willingboro – Conducted a Loss Control Survey  – February 10 
JIF MEETINGS ATTENDED  
• PMM JIF Executive Safety Committee Meeting – February 23 
SAFETY DIRECTOR’S BULLETINS & SAFETY ANNOUNCEMENTS 
• Use of a Spotter When Backing– February 9 

• "First Responders - Safe Lifting and Moving of Patients"  – February 23 
MEL VIDEO LIBRARY 
There were no members who utilized the MEL Video Library during February. 
The new MEL Video Catalog is now available on line.  Please visit www.njmel.org or email the video library 
at melvideolibrary@jamontgomery.com. The new MEL Video Library phone number is 856-552-4900. 
 
Listed below are upcoming MSI training programs scheduled for March, April & May 2015. Enrollment is 
required for all MSI classes. MSI classes are subject to cancellation or rescheduling at any time.  
Members are reminded to log on to the  www.njmel.org website, then click on the MSI logo to 
access the Learning Management System where you can enroll your employees and verify 
classes.  Enrolling your staff ensures you will be notified of any schedule changes.       
 

mailto:jhall@jamontgomery.com
mailto:mwade@jamontgomery.com
mailto:jsaville@jamontgomery.com
mailto:gprince@jamontgomery.com
http://www.njmel.org/
mailto:melvideolibrary@jamontgomery.com
http://www.njmel.org/
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If you need assistance using the MSI Learning Management System, please call the MSI helpline at 866-
661-5120. 

Date Territory Location Topic Time 
3/2/15 5 Township of Voorhees #3  Leaf Collection Safety 1:00 - 2:30 pm 
3/3/15 5 Township of Voorhees #1  HazCom w/GHS 9:00 - 10:30 am 
3/3/15 5 Township of Voorhees #1  Driving Safety Awareness 10:45 - 12:15 pm 

3/4/15 5 Township of Moorestown 
Employee Conduct & Violence 

Prevention 10:15 - 11:45 am 
3/4/15 5 Township of Moorestown BBP 12:00 - 1:00 pm 
3/9/15 5 Borough of Glassboro #1 HazMat Awareness w/HazCom GHS 8:00 - 11:00 am 
3/9/15 5 Township of Voorhees #3  PPE 1:00 - 3:00 pm 
3/10/15 5 Township of Winslow Fall Protection Awareness 8:00 - 10:00 am 
3/10/15 5 Township of Winslow Hearing Conservation 10:15 - 11:15 am 
3/10/15 5 Township of Winslow Back Safety / Material Handling 11:30 -  12:30 pm 
3/11/15 5 Pennsauken SA #3 HazCom w/GHS 8:30 - 10:00 am 

3/11/15 5 Pennsauken SA #3 
Employee Conduct & Violence 

Prevention 10:15 - 11:45 am 
3/11/15 5 Pennsauken SA #3 BBP 12:00 - 1:00 pm 
3/11/15 5 Evesham Twp. MUA Fall Protection Awareness 8:15 - 10:15 am 
3/11/15 5 Evesham Twp. MUA Hearing Conservation 10:30 - 11:30 am 

3/12/15 5 
Township of Cherry Hill #4 

(Town Hall) Driving Safety Awareness 9:30 - 11:00 am 

3/12/15 5 
Township of Cherry Hill #5 

(Library) Office Safety 12:00 - 2:00 pm 
3/13/15 5 Borough of Somerdale HazMat Awareness w/HazCom GHS 12:00 - 3:00 pm 
3/16/15 5 Borough of Magnolia Landscape Safety 9:00 - 12:00 pm 
3/16/15 5 Township of Voorhees #3  LOTO 1:00 - 3:00 pm 
3/17/15 5 Township of Voorhees #1  Fire Safety 9:30 - 10:30 am 
3/17/15 5 Township of Voorhees #1  Fire Extinguisher 10:45 - 11:45 am 
3/18/15 5 Camden Parking Authority Accident Investigation 9:00 - 11:00 am 

3/20/15 5 Borough of Collingwood Fast Track to Safety 
8:30 - 2:30 pm 
w/lunch brk 

3/23/15 5 Borough of Glassboro #1 Flagger / Work Zone Safety 8:00 - 12:00 pm 
3/23/15 5 Township of Voorhees #3  Sanitation / Recycling Safety 1:00 - 3:00 pm 
3/24/15 5 Logan Twp. MUA #1 Driving Safety Awareness 8:30 - 10:00 am 
3/24/15 5 Logan Twp. MUA #1 Hoists, Cranes, Rigging Safety 10:30 - 12:30 pm 
3/25/15 5 Deptford Twp. MUA Flagger / Work Zone Safety 8:00 - 12:00 pm 

3/25/15 5 Borough of Pitman Forklift Certification 
8:30 - 2:00 pm 
w/lunch brk 

3/25/15 5 Township of Moorestown HazCom w/GHS 8:30 - 10:00 am 
3/25/15 5 Township of Moorestown Fire Extinguisher 10:15 - 11:15 am 
3/25/15 5 Township of Moorestown HazCom w/GHS 12:30 - 2:00 pm 
3/25/15 5 Township of Moorestown Fire Extinguisher 2:15 - 3:15 pm 
3/26/15 5 Township of Burlington #3 Fire Safety 8:00 - 9:00 am 
3/26/15 5 Township of Burlington #3 Fire Extinguisher 9:15 - 10:15 am 
3/26/15 5 City of Burlington #2 CDL-Drivers Safety Regulations 11:00 - 1:00 pm 

3/27/15 5 
Franklin Township #2 

(Gloucester) PPE 9:00 - 11:00 am 
3/30/15 5 Township of Voorhees #3 BBP 1:00 - 2:00 pm 
3/30/15 5 Township of Voorhees #3 Confined Space Awareness 2:00 - 3:00 pm 
3/31/15 5 Township of Winslow Landscape Safety 8:00 - 11:00 am 
4/1/15 5 Township of Moorestown Special Events Management 8:30 - 10:30 am 
4/1/15 5 Township of Moorestown Safety Committee Best Practices 10:45 - 12:15 pm 

4/7/15 5 Logan Twp. MUA #1 
CSE-Permit Required w/Classroom 

Demo 8:30 - 12:30 pm 

4/7/15 5 
Township of Westampton #1 

(Fire Dept.) CEVO-Fire-Evening 7:00 - 11:00 pm 
4/8/15 5 Township of Florence Leaf Collection Safety 8:30 - 10:00 am 
4/8/15 5 Township of Florence Hearing Conservation 10:15 - 11:15 am 
4/10/15 5 Borough of Runnemede PPE 8:00 - 10:00 am 

4/10/15 5 Borough of Runnemede (P.D.) 
Bloodborne Pathogens Train-the-

Trainer 10:30 - 1:30 pm 
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4/13/15 5 Borough of Glassboro #1 Jetter / Vacuum Safety 9:00 - 11:00 am 
4/13/15 5 Township of Voorhees #3  HazCom w/GHS 1:00 - 2:30 pm 
4/14/15 5 Township of Hainesport #1 Heavy Equipment Safety 8:30 - 11:30 am 
4/15/15 5 Township of Burlington #3 Landscape Safety Awareness 8:00 - 11:00 am 
4/16/15 5 Township of Cherry Hill #6 Heavy Equipment Safety 8:00 - 11:00 am 
4/16/15 5 Borough of Collingwood Confined Space Awareness 12:30 - 1:30 pm 

4/17/15 5 Borough of Clementon Fast Track to Safety 
8:30 - 2:30 pm 
w/lunch brk 

4/17/15 5 Township of Woolwich DDC-6 
8:00 - 2:30 pm 
w/lunch brk 

4/21/15 5 Township of Florence HazMat Awareness w/HazCom GHS 8:30 - 11:30 am 

4/22/15 5 Borough of Pitman Fast Track to Safety 
9:00 - 3:00 pm 
w/lunch brk 

4/24/15 5 Borough of Runnemede Landscape Safety 8:00 - 11:00 am 

4/27/15 5 Borough of Glassboro #1 
Forklift Operator Evaluation Train-the-

Trainer 9:00 - 12:00 pm 
4/27/15 5 Township of Voorhees #3 Flagger / Work Zone Safety 11:00 - 3:00 pm 
4/28/15 5 Township of Cherry Hill #6 Driving Safety Awareness 8:00 - 10:00 am 
4/28/15 5 Township of Cherry Hill #6 CDL-Drivers Safety Regulations 10:15 - 12:15 pm 
4/29/15 5 Township of Tabernacle #1 Fire Safety 8:30 - 9:30 am 
4/29/15 5 Township of Tabernacle #1 Fire Extinguisher 9:45 - 10:45 am 
4/29/15 5 Township of Moorestown LOTO 8:30 - 10:30 am 
4/29/15 5 Township of Moorestown LOTO 10:45 - 12:45 pm 
5/1/15 5 Borough of Medford Lakes #1 Heavy Equipment Safety 8:30 - 11:30 am 
5/4/15 5 Township of Voorhees #3  Fire Safety 1:00 - 2:00 pm 
5/4/15 5 Township of Voorhees #3  Fire Extinguisher 2:00 - 3:00 pm 
5/5/15 5 Township of Florence Playground Safety Inspections 8:30 - 10:30 am 
5/5/15 5 Township of Florence Shop & Tool Safety 10:45 - 11:45 am 

5/5/15 5 
Township of Westampton #1 

(Fire Dept.) 
Employee Conduct & Violence 

Prevention-Evening 7:30 - 9:00 pm 
5/6/15 5 City of Burlington #2 HazCom w/GHS 8:00 - 9:30 am 
5/6/15 5 City of Burlington #2 Confined Space Awareness 9:45 - 10:45 am 
5/7/15 5 Borough of Clementon Confined Space Awareness 8:00 - 9:00 am 
5/7/15 5 Borough of Clementon Shop & Tool Safety 9:15 - 10:15 am 

5/8/15 5 
Franklin Township #2 

(Gloucester) Sanitation / Recycling Safety 9:00 - 11:00 am 
5/8/15 5 Borough of Pitman (Police) CEVO-Police 9:00 - 1:00 pm 
5/8/15 5 Borough of Pitman (Police) Fire Extinguisher 1:30 - 2:30 pm 
5/11/15 5 Borough of Magnolia Fall Protection Awareness 10:00 - 12:00 pm 

5/12/15 5 Township of Westampton Fast Track to Safety 
8:30 - 2:30 pm 
w/lunch brk 

5/13/15 5 Borough of Pitman CMVO 
11:00 - 2:30 pm 

w/lunch brk 
5/15/15 5 Borough of Collingwood Flagger / Work Zone Safety 8:00 - 12:00 pm 
5/19/15 5 Township of Waterford PPE 8:00 - 10:00 am 
5/19/15 5 Township of Waterford Fire Extinguisher 10:15 - 11:15 am 
5/19/15 5 Township of Waterford Respiratory Protection 11:30 - 12:30 pm 

5/20/15 5 Township of Burlington #3 
CSE-Permit Required w/Classroom 

Demo 8:00 - 12:00 pm 

5/21/15 5 Township of Cherry Hill #6 
Employee Conduct & Violence 

Prevention 8:00 - 9:30 am 
5/21/15 5 Township of Cherry Hill #6 Toolbox Talks Essentials 9:45 - 11:15 am 

5/21/15 5 Township of Cherry Hill #6 
Hazard ID: Making Your Observation 

Count 12:00 - 2:00 pm 
5/22/15 5 Township of Evesham #4 Playground Safety Inspections 8:30 - 10:30 am 
5/22/15 5 Township of Evesham #4 Hearing Conservation 10:45 - 11:45 am 
5/27/15 5 Township of Moorestown Jetter / Vacuum Safety 8:30 - 10:30 am 
5/29/15 5 Borough of Collingwood Driving Safety Awareness 8:00 - 9:30 am 
5/29/15 5 Borough of Collingwood Back Safety / Material Handling 9:45 - 10:45 am 
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Last Thursday afternoon an Illinois Fire Chief was killed when one of his fire trucks struck him while 
backing at an emergency medical incident.  The hazard of maneuvering large vehicles is a serious 
exposure in many departments including; public works, utilities, fire, and EMS.  According to the 
National Safety Council one in four accidents can be blamed on poor backing practices.  Backing 
accidents cause over 500 deaths each year.  The Safety Director reminds our members to back 
safely by following these best practices: 
 

• Know your vehicle’s blind spots.  Blind spots can be behind, in front of, and on both sides of 
the vehicles.  Blind spots vary depending on the height of the object.  A tall object, such as 
person may be visible to the driver’s whereas a 3 foot high bollard may not be. 

 
An effective toolbox talk exercise would be to map out a vehicle’s blind spots at three heights; 
ground level, 3 feet high, and 6 feet high. 
 

• Park defensively.  Whenever possible, drivers should park vehicles so that they can be pulled 
forward when leaving.  Back down alleys that do not permit driving all the way though or room 
to turn around. 

 
When investigating a backing accident, review whether the driver parked defensively – was 
there an opportunity to park the vehicle so that backing could have been avoiding? 
 

• Use a spotter whenever possible.  Organizations should have a written policy which requires 
the use of a spotter whenever one is available.  Standard hand signals should be included in 
the policy.  If a spotter is absolutely not available, the driver should be required to perform a 
walk-around and immediately return to the cab, tap the horn, and start backing. 

 
Consistent enforcement is imperative.  Do not overlook if a passenger is in a vehicle backing 
without a spotter.  Everyone should recognize that spotters are the single most important 
safeguard when a vehicle must be backed.  

 
The attached link takes you to the index of  MEL’s Toolbox Talks.  “Spotter Hand Signals When 
Backing” may be used to reinforce this message. 
NJMEL.ORG - Safety Tool Box Talks 
 
 
 
 
 

 

A message from the JIF Safety Director’s Office: 

Safety Director Bulletin 
One in a series of safety bulletins from your Joint Insurance Fund 

http://www.njmel.org/index.php?option=com_content&view=article&id=260&Itemid=827
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PMM JIF 
  

  
CUMULATIVE CLAIMS SUMMARY* 

  
      2015 

       UNITS OF        %  
  SERVICE BILLED  APPROVED SAVINGS OF SAVINGS 

JANUARY 113 $165,310.10 $90,766.02 $74,544.08 45.1% 
FEBRUARY 129 $230,692.36 $84,816.61 $145,875.75 63.2% 
MARCH           
APRIL           
MAY           
JUNE           
JULY           
AUGUST           
SEPT           
OCTOBER           
NOVEMBER           
DECEMBER           
            
TOTALS 242 $396,002.46 $175,582.63 $220,419.83 55.7% 

      
      2014 

       UNITS OF        %  
  SERVICE BILLED  APPROVED SAVINGS OF SAVINGS 

JANUARY 126 $132,491.58 $41,087.95 $91,403.63 69.0% 
FEBRUARY 104 $100,347.27 $35,379.91 $64,967.36 64.7% 
MARCH 192 $343,498.32 $233,905.30 $109,593.02 31.9% 
APRIL 116 $112,079.62 $51,407.16 $60,672.46 54.1% 
MAY 104 $91,883.52 $51,015.43 $40,868.09 44.5% 
JUNE 113 $160,108.79 $48,496.25 $111,612.54 69.7% 
JULY 104 $48,047.89 $17,328.32 $30,719.57 63.9% 
AUGUST 92 $70,574.34 $28,810.88 $41,763.46 59.2% 
SEPT 76 $51,902.23 $22,848.25 $29,053.98 56.0% 
OCTOBER 153 $91,171.39 $34,528.88 $56,642.51 62.1% 
NOVEMBER 126 $107,756.49 $39,654.81 $68,101.68 63.2% 
DECEMBER 113 $92,887.22 $37,811.89 $55,075.33 59.3% 
            
TOTALS 1419 $1,402,748.66 $642,275.03 $760,473.63 54.2% 
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2013 

       UNITS OF        %  
  SERVICE BILLED  APPROVED SAVINGS OF SAVINGS 

JANUARY 57 $72,245.58 $19,144.49 $53,101.09 73.5% 
FEBRUARY 76 $87,970.18 $28,954.99 $59,015.19 67.1% 
MARCH 95 $63,455.76 $23,827.16 $39,628.60 62.5% 
APRIL 94 $79,406.78 $40,033.21 $39,373.57 49.6% 
MAY 142 $110,071.03 $34,603.07 $75,467.96 68.6% 
JUNE 115 $98,588.37 $40,942.28 $57,646.09 58.5% 
JULY 129 $112,912.96 $47,560.73 $65,352.23 57.9% 
AUGUST 142 $121,839.26 $37,850.43 $83,988.83 68.9% 
SEPT 115 $104,897.14 $37,730.01 $67,167.13 64.0% 
OCTOBER 90 $61,055.21 $26,500.59 $34,554.62 56.6% 
NOVEMBER 82 $127,548.00 $42,525.82 $85,022.18 66.7% 
DECEMBER 111 $77,119.50 $35,439.04 $41,680.10 54.0% 
            
TOTALS 1248 $1,117,109.77 $415,111.82 $701,997.59 62.8% 

      
      2012 

       UNITS OF        %  
  SERVICE BILLED  APPROVED SAVINGS OF SAVINGS 

JANUARY 127 $69,316.76 $27,378.34 $41,938.42 60.5% 
FEBRUARY 87 $50,606.96 $20,126.20 $30,480.76 60.2% 
MARCH 95 $38,897.91 $12,398.46 $26,499.45 68.1% 
APRIL 83 $40,861.72 $16,019.91 $24,841.81 60.8% 
MAY 132 $76,396.28 $32,852.49 $43,543.79 57.0% 
JUNE 84 $86,813.62 $24,799.79 $62,013.83 71.4% 
JULY 55 $38,021.02 $20,858.61 $17,162.41 45.1% 
AUGUST 75 $45,691.73 $21,256.72 $24,435.01 53.5% 
SEPT 65 $63,104.21 $39,852.92 $23,251.29 36.8% 
OCTOBER 24 $35,205.50 $21,339.37 $13,866.13 39.4% 
NOVEMBER 53 $38,405.44 $22,299.50 $16,105.94 41.9% 
DECEMBER 32 $12,255.83 $4,865.98 $7,389.85 60.3% 
            
TOTALS 912 $595,576.98 $264,048.29 $331,528.69 55.7% 
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PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
OPEN SESSION MINUTES 

MEETING – FEBRUARY 23, 2015  
111 WEST 2ND STREET 

MOORESTOWN TOWNSHIP 
2:00 PM 

 
Meeting of 2015 Fund Commissioners called to order by Chairman Carew.  Open Public Meetings notice read into 
record. 
 
ROLL CALL OF 2015 FUND COMMISSIONERS: 
Scott Carew, Chairman  Township of Moorestown  Present  
Richard Brevogel, Secretary  Township of Willingboro  Present  
Thomas Czerniecki   Township of Evesham   Present  
Jack Layne    Township of Maple Shade  Present  
 
SPECIAL FUND COMMISSIONERS: 
Thomas Shanahan   Township of Evesham   Absent   
 
APPOINTED OFFICIALS PRESENT: 
Executive Director/Administrator  PERMA Risk Management Services 
       Bradford C. Stokes, Rachel Chwastek 
       Karen A. Read 
       
Treasurer      Thomas Tontarski 
 
Attorney     Kearns, Reale & Kearns, Esquires 
       William Kearns, Esquire 
 
Claims Service     Qual Lynx 
       John Barrecchio 
       Karen Berenato 
       Donna Crosson  
        
Safety Director     J.A. Montgomery Risk Control 
       Glenn Prince 
            
Managed Care Organization   QualCare 
       Guy Buonpann 
       Steve McNamara 
 
Underwriting Manager    Conner Strong & Buckelew 
        
 
APPROVAL OF MINUTES: JANUARY 26, 2015 - Open & Closed Minutes.  
 

MOTION TO APPROVE OPEN & CLOSED MINUTES OF JANUARY 26, 2015: 
   Moved:  Commissioner Brevogel 
   Second:  Commissioner Layne 

Vote: Unanimous  
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CORRESPONDENCE:  NONE 
 
EXECUTIVE DIRECTOR:  
 
Elected Officials Training: Again this year, the MEL will reduce each member’s 2015 liability claims premium 
by $250 for each municipal elected official who completes the course by May 31. The Fund, along with Mr. Kearns 
office, will be scheduling sessions in the coming months. The MEL is making available an on-line training program 
for elected officials to earn the training credit. The Fund office will be sending out instructions on this training 
option. 
 
2015 MEL & MR HIF Educational Seminar –Banking and Insurance Commissioner Kenneth Kobylowski will be 
the Keynote speaker at the annual MEL & MRHIF Educational Seminar, Friday April 17, 2015. Included in the 
agenda was agenda and registration form for the annual MEL & MRHIF Educational Seminar at to the National 
Conference Center at the East Windsor Holiday Inn. Continuing Ed credits are available for CFO/CMFO, Clerks, 
Public Works, Insurance Producers, Purchasing Agents, Accountants, Lawyers, TCH Water Supply, Wastewater, 
RPPO and QPA.  
 
MEL Bulletin 15-01 – Enclosed on Page 10 is MEL Bulletin 15-01 that list all coverage bulletins for 2015. They 
are available on the MEL’s website at NJMEL.ORG  
 
2015 PRIMA Conference – In the past, the JIF has authorized the attendance of Board Members at the annual risk 
management conference for the purpose of attending seminars. The next PRIMA convention will take place in 
Houston from June 7–10. Resolution 15-7 authorizing travel expenses was included in the agenda. 
 

MOTION TO ADOPT RESOLUTION 15-7 AUTHORIZING PRIMA TRAVEL EXPENSES 
   Moved:  Commissioner Brevogel 
   Second:  Commissioner Czerniecki 

Vote: 4 Ayes, 0 Nays  
 
Inclement Weather Procedure - As a reminder, PERMA has instituted a procedure for Commissioners to 
confirm whether or not a meeting has been canceled. The Executive Director will discuss with the Fund 
Chairperson if the meeting should be canceled. In the event of an early morning or evening meeting(s), Perma 
will provide a recorded message indicating the status of the meeting. The recorded message can be obtained by 
calling the Fund's main number (201) 881-7632 at any time of the day or night. For meetings that occur during 
the course of normal business hours, meeting status can be obtained by utilizing the same number. Further 
communication will be through email and the Fund’s website.  
 
DUE DILIGENCE REPORTS:  Included in the agenda were the Financial Fast Track, Pure Loss Ratio Report, 
Claims Analysis by Fund Year, Claims Activity Report, Lost Time Frequency Report, Interest Rate Summary 
Comparison Report, and Regulatory Compliance Report.  
 
Executive Director reviewed the Financial Fast Track and stated the fund has improved over the past month and is 
running a short deficit of $41,000.  Executive Director reviewed the Expected Loss Ration Analysis and said we are 
at 0.59% where the actuary had us targeted at 1.17%.  The Executive Director advised that the Fund has already 
overshot the actuary in 2013 and 2014, due to a heavy volume of snow claims, which is not trending well for the 
fund, and as some claims are still open, a special assessment may be necessary for towns that have overshot their 
maximum amount.  PMM is currently at the top of the Lost Time Accident Frequency list with 0 Lost Time, which 
is very good.  The Executive Director also mentioned he will reach out to the Evesham Fire District about their 
EPL Compliance, and have their information updated. 

Executive Director's Report Made Part of Minutes. 
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ATTORNEY:  
Fund Attorney mentioned that regarding the Sovereign Citizens and their bogus liens to have one particular law 
firm for all towns included in the JIF to handle any particular issues that arise with employees who have dealt with 
these individuals.  The Fund Attorney will reach out to the defense panel and inquire if any of the current attorneys 
have experience with the matter. 
 
TREASURER:  
  Payment of February 2015 Vouchers Resolution 15-8 

 
 
 

  
   
MOTION TO APPROVE RESOLUTION 15-8 VOUCHER LIST FOR THE MONTH OF FEBRUARY AS 
SUBMITTED  
 

Motion:  Commissioner Layne 
Second:  Commissioner Brevogel 
Vote:   4 Ayes – 0 Nays 
 

Confirmation of Claims Payments/Certification of Claims Transfers for the Month of 
January 2015: 
 

2011 11,723.36 
2012 17,637.87 
2013 18,068.47 
2014 49,363.97 
2015 36.80 

TOTAL 96,830.47 
 
The Treasurer then explained the proposals he had been seeking on behalf of the JIF.  TD Bank had the best 
proposal for the PMM JIF, and will extend the offer to the JIF with a commitment from the JIF until September 30, 
2017.  A detailed analysis of these options the Treasurer had researched was included in the agenda. 
 

Treasurer's Report Made Part of Minutes. 
 

UNDERWRITNG MANAGER REPORT: Underwriting Manager reported 33 certificates issued for the period 
01/01/15 to 01/20/15 included in the agenda for review.   
 
SAFETY DIRECTOR:   

REPORT: Safety Director advised included in his report is all the risk control activities through the month 
of January, as well as a list of MSI Training and Fast Track training information.  The Safety Director 
advised on February 11th, he met with Moorestown and Maple Shade to review open SFIs, and most of the 
items had been completed but the forms had not been submitted.  On February 10th, he visited with 
Willingboro for an issue at the JFK Center at the gym.  Willingboro’s SFIs related to their playground were 
completed for the most part and again the forms had not been submitted.  The Safety Director noted 
Evesham currently has no SFIs, the Fire District had 2, which have been completed, but again the forms had 
not been submitted.  The Safety Director asked if there were any questions and then concluded his report. 
 

Monthly Activity Report/Agenda Made Part of Minutes. 

Fund Year 2014          14.95 
Fund Year 2015 172,127.35 

Total 172,142.30 
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MANAGED CARE:    

REPORT: January report included for information. Report indicated 113 bills during the month of January 
totaling $165,310.10 of that amount $90,766.02 was paid for a savings of $75,544.08 which is a 45.1% 
savings.  There were 12 new injuries in the month of January.  The Managed Care Provider also reviewed 
the Stewardship Report with Fund. 
 

      Monthly Activity Report Part of Minutes. 
 
CLAIMS ADMINISTRATOR:  
 

REPORT:  The Claims Manager advised the report was for closed session. 
 

Report Part of Minutes. 
 

RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES:  PERSONNEL - 
SAFETY & PROPERTY OF PUBLIC LITIGATION 

   Moved:  Commissioner Brevogel 
Second:  Commissioner Czerniecki 

   Vote:   Unanimous 
 

MOTION TO RETURN TO OPEN SESSION: 
Moved:  Chairman Layne 
Second:  Commissioner Brevogel  

   Vote:   Unanimous 
 

MOTION TO APPROVE CLAIM PAYMENTS AS DISCUSSED IN EXECUTIVE SESSION: 
   Moved:  Commissioner Brevogel 

Second:  Commissioner Layne 
   Roll Call Vote:  4 Ayes – 0 Nays 
 
OLD BUSINESS: NONE 

 
NEW BUSINESS: NONE 

 
PUBLIC COMMENT:  NONE 

 
MOTION TO ADJOURN MEETING: 

Moved:  Commissioner Layne 
Second:  Commissioner Czerniecki 

   Vote:   Unanimous 
 
MEETING ADJOURNED:   2:18pm 
 
NEXT REGULAR MEETING: March 23, 2015 
        Moorestown Town Hall 1:00PM  
 
        
Rachel Chwastek, Assisting Secretary for 
RICHARD BREVOGEL, SECRETARY 
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Date:  March 4, 2015 
 
To:   Fund Commissioners 

   Professional Municipal Management Joint Insurance Fund 
 
From:  Commissioner Scott Carew 
 
Subject:  March MEL Report 

 
Asset Manager & Banking Services: Representatives from Wells Fargo provided the MEL with a 
report on MEL investments.   

 
MEL Financial Fast Track Report – Year-end report distributed showing the MEL’s statutory 
surplus stands at $17,231,043. 
 
MEL Commissioner Retreat: The MEL Board of Fund Commissioners had a one-day retreat on 
February 26th – which included an overview of the formation of the Joint Insurance Funds and a 
review of the Standing Committees.  Board adopted a Resolution accepting recommendations from 
the retreat to combine the Strategic Planning Committee, Membership & Marketing and 
Rules/Contracts into one Committee to be known as the Management Committee.  In addition, the 
Police Accreditation Committee was disbanded and minor revisions were made to Charters.  
Commissioners agreed that an annual retreat would be a good way for standing committees to issue 
annual reports to the board.   
 
Public Officials/Elected Online Training Seminars: While the MEL continues to recommend that 
public officials attend a training class, the MEL is also making available an online training program 
for local elected officials, the municipal manager/administrator, authority commissioners and 
authority executive directors to earn their $250 training credit.  To receive credit, the program must 
be completed by June 1, 2015. This program can also be assigned without credit to other local unit 
appointees and senior staff; enclosed are the instructions to access this program. 

 
2015 MEL & MR HIF Educational Seminar: Banking and Insurance Commissioner Kenneth 
Kobylowski will be the Keynote speaker at the annual MEL & MRHIF Educational Seminar, Friday 
April 17, 2015.   The agenda and registration form for the annual MEL & MRHIF Educational 
Seminar at to the National Conference Center at the East Windsor Holiday Inn was distributed.   
Continuing Ed credits are available for CFO/CMFO, Clerks, Public Works, Insurance Producers, 
Purchasing Agents, Accountants, Lawyers, TCH Water Supply, Wastewater, RPPO and QPA.   

Municipal Excess Liability Joint Insurance Fund  

      9 Campus Drive – Suite 16 
      Parsippany, NJ 07054  
      Tel  (201) 881-7632 
       Fax (201) 881-7633 



 
 

 
 

 
Professional Service Agreements: In 2006, the MEL adopted standard contract language for 
professional service agreements.  The Board adopted a Resolution amending the standard contract to 
be updated to track to language in the law on Political Contributions, Affirmative Action and 
Records.     

 
Audit Committee: The Board accepted the recommendation of the Audit Committee and approved 
the Internal Audit of Accounting & Financial Reporting, Internal Audit of Second Opinion on 
Reserves and the Internal Audit of Claims.   

 
Legislative Committee: Legislative Committee submitted minutes of its February 19, 2015 
meeting.   

 
Emergency Cleanup and Restoration Services: The Fund office released and advertised this RFQ 
with a deadline of March 3rd to respond. Purpose of RFQ was to develop a list of vendors that meet 
the certain qualifications, including compliance with local public contract and department of labor 
laws.  Responses were received from six vendors.   Responses will be posted to the MEL webpage 
so members can select as needed.  Members are not required to select from this list but must select a 
qualified vendor.    List is expected to be amended from time to time.   

 
Safety and Education Committee: The Safety and Education Committee is scheduled to meet at 
11AM March 27, 2015 at the Forsgate Country Club.  

 
Investment Committee: A meeting of the Investment Committee will be scheduled shortly.  

 
MEL Coverage Bulletins: MEL Bulletin 15-01 was submitted for information.  As indicated in the 
bulletin, all coverage bulletins and supporting attachments will be available on the MEL website 
www.njmel.org. (Click on Coverage and then Coverage Bulletins)  

 
League Magazine: The first of a series of MEL advertisements to appear in the League magazine 
was distributed.  Each advertisement in the “Power of Collaboration” series will be different and will 
highlight activities of the MEL and JIFs as well as people who have rendered significant service. 

 
Claims Administrators Meeting: A meeting of all JIF and MEL third party administrators was held 
on February 6th at the Forsgate Country Club.  Primary purpose was to introduce the MEL’s new 
Property TPA – Vanguard – and review the Claim Reporting procedures.  
 
RCF 2015 Reorganization Meeting:  Commissioner Cottman submitted a report on the Residual 
Claims Fund’s 2015 Reorganization meeting  - which was held on January 7, 2015 at 10:30 a.m. at 
the Forsgate Country Club.  

 
2015 Financial Disclosure Forms: Last year, the Division of Local Government Services 
developed an online program for financial disclosure filings. The fund office has received 
notification that online filing will be implemented again this year and the deadline to file is April 
30th. The fund office will distribute instructions to commissioners on how to file once a roster is 
finalized.  

 

http://www.njmel.org/


 
 

 
 

Superstorm Sandy – Fund Attorney provided an update on the status of Superstorm Sandy claims 
and reported that mediator, Judge Carver, set a date of July 31st to complete the mediation process.  
 
Claims Committee: Claims Review Committee submitted a report on its January meeting.  
Committee met again following the board’s meeting.   

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
March 4, 2015 
 
Memo to:  Board of Fund Commissioners 
   Professional Municipal Management Joint Insurance Fund  
 
From:   Commissioner Scott Carew 
 
Re:   Topics Discussed at the RCF March Meeting 
 
Asset Manager & Banking Services: Jeffrey Lang and Karen DiMeglio from Wells Fargo provided a 
summary report on the Financial Assets and Performance of the RCF. Mr. Lang reported that through 
cash-flow forecasting, Wells Fargo has been able to increase amounts invested. The RCF has $81 
million invested with a purchase yield of .69 basis points as of December 31, 2014.  
 
Claims Committee:  The Claims Committee met at 9:00 am on the day of the Commissioners’ meeting 
and the next meeting is scheduled for May 6, 2015 via video/teleconference.   

 
Professional Service Agreements: In 2006, the RCF adopted standard contract language for 
professional service agreements as a separate appendix with unique clauses by Fund professional to be 
set forth in the first section of the professional service agreements. Based on the Executive Director’s 
recommendation and the Fund Attorney’s review, the Board of Fund Commissioners adopted a 
resolution amending the Fund’s standard contract provisions to be updated to track to language in the 
law on Political Contributions, Affirmative Action and Records.   

      
2015 Financial Disclosure Forms: Last year, the Division of Local Government Services developed an 
online program for financial disclosure filings. The fund office has received notification that online 
filing will be implemented again this year with a deadline to file of April 30th. The fund office will 
distribute instructions to commissioners on how to file once a roster is finalized.  

 
Next Meeting: The next meeting of the RCF is scheduled for Wednesday June 3, 2015 at 10:30AM the 
Forsgate CC, Jamesburg, NJ. 
 

     Municipal Excess Liability Residual Claims Fund  

      9 Campus Drive – Suite 16 
       Parsippany, New Jersey 07054 
         Tel  (201) 881-7632 
       Fax (201) 881-7633 
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DATE:  March 4, 2015 
 
TO:  Fund Commissioners 
  Professional Municipal Management Joint Insurance Fund 
   
FROM: Commissioner Scott Carew 
 
SUBJECT: Summary of Topics Discussed at E-JIF Meeting  
_______________________________________________________________________________ 

 
 
PROFESSIONAL SERVICE AGREEMENTS – In 2006, the EJIF adopted standard contract language 
for professional service agreements. The Fund Attorney recommended the standard contract be updated to 
track to language in the law on Political Contributions, Affirmative Action and Records.  Resolution #15-15 
amending the Fund’s standard contract provisions was adopted by the Executive Board.      
 
ACTUARIAL IBNR REPORT- Mr. Kullman of Aon was present at the meeting and gave a report on the 
actuarial IBNR estimates for the E-JIF valued as of December 31, 2014.     

 
POLICY REWRITE – The new E-JIF Policy Form is in the final stages of the policy rewrite.  The 
Executive Board passed a motion granting authorization which empowers the E-JIF Coverage Committee to 
adopt the new Policy Form prior to the next fund meeting. 
 
ACQUIRING “FREE” PROPERTY ALERT – As a reminder, attached to this report is a copy of an E-JIF 
Alert that was issued in December 2013/January 2014 regarding the hidden costs and potential exposures of 
acquiring properties.  The Environmental Alert was re-issued to the entire E-JIF membership in January 
2015.            
 
E-JIF JUNE MEETING- The next meeting of the EJIF is scheduled for Wednesday, June 3, 2015 at the 
Forsgate CC, Jamesburg. 
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