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MOORESTOWN, NJ 08057 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

In accordance with the Open Public Meetings Act, notice of this meeting was provided by: 
 

I. Sending sufficient notice to the Burlington County Times   
 
II. Advance written notice of this meeting was filed with the Clerk/Administrator of each member 

municipalities and, 
 
III. Posting this notice on the Public Bulletin Board of all member municipalities 



 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
MEETING: SEPTEMBER 20, 2016 

MOORESTOWN TOWNSHIP 
 

 MEETING CALLED TO ORDER - OPEN PUBLIC MEETING NOTICE READ 
 ROLL CALL OF 2016 COMMISSIONERS 

 
 PRESENTATION – International City/County Management Association  

Presentation on ICMA by Meredith Stengel Robson, ICMA Regional Vice President, and Village Manager of 
the Village Ardsley, NY.  The International City/County Management Association (ICMA) is the leading 
national organization dedicated to promoting professional local government and supporting the municipal 
management profession.  The PMMJIF is exploring opportunities to further ties with ICMA and to attract 
more interest from other municipalities into our joint insurance fund who share in the commitment to 
professionalism at the local level. 
 

 APPROVAL OF MINUTES:  July 25, 2016 Open Minutes .............................................. Appendix I 
        July 25, 2016 Closed Minutes ................................. To be distributed   
 
 CORRESPONDENCE – None 
  
 REPORTS 
 
 EXECUTIVE DIRECTOR/ADMINISTRATOR – PERMA Risk Management Services 
 .Executive Director's Report ............................................................................................ Page 1 
   
 ATTORNEY – William J. Kearns, Esquire 

  
 TREASURER – Thomas Tontarski 

.August 2016 Voucher List - Resolution No. 16-21 ................................................. …Page 20 

.September 2016 Voucher List - Resolution No. 16-22 ........................................... …Page 22 

.Treasurer’s Reports .................................................................................................. …Page 24 
 

 UNDERWRITING MANAGER – Conner Strong & Buckelew Companies, Inc. 
.Monthly Certificate Report ........................................................................................... Page 33 

 
 SAFETY DIRECTOR – J.A. Montgomery Risk Control 
 .Monthly Report ............................................................................................................. Page 35 

 
 MANAGED CARE – Qual Care  
 .Monthly Report ............................................................................................................. Page 46 
  
 CLAIMS SERVICE – Qual Lynx 

.Emergency Claim Reporting Form ............................................................................... Page 50 
 

   RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSE: 
  PERSONNEL - SAFETY - PUBLIC PROPERTY - LITIGATION 

 



 

 OLD BUSINESS 
 NEW BUSINESS 
 PUBLIC COMMENT 
 MEETING ADJOURNED 
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Professional Municipal Management Joint Insurance Fund 
9 Campus Drive – Suite 216 

Parsippany, NJ  07054 
 
Date:   September 20, 2016 
 
Memo to: Fund Commissioners 
 Professional Municipal Management Joint Insurance Fund 
 
From: PERMA Risk Management Services 
 
Subject: Executive Director's Report 
 
 
 Fund Banking Service & Asset Manager – At last month’s meeting the Board authorized the 

transfer of the Fund’s banking to Investors Bank. There is a need to amend the Fund’s Cash 
Management Plan to reflect these changes along with other revisions recommended by the MEL’s 
attorney. The revised plan with additional language and revisions noted appears on pages 15-18.  

 
 Motion to Approve Amendments to the 2016 Cash Management Plan    

 
 Residual Claims Fund (RCF)  - The Residual Claims Fund met on September 7, 2016 at the 

Forsgate Country Club in Jamesburg, NJ; enclosed is a copy of Commissioner Carew’s report on the 
meeting (Appendix II).  The Residual Claims Fund amended 2016 Budget and the proposed 2017 
Budget was introduced.  The public hearing on the RCF budget will be held on October 19, 2016 
10:30 a.m. at the Forsgate Country Club.   
 

 EJIF - The EJIF met on September 7, 2016 at the Forsgate Country Club in Jamesburg, NJ; enclosed 
is a copy of Commissioner Carew’s report on the meeting (Appendix II). The 2017 budget was 
introduced and will be adopted at the October 19, 2016 meeting.   

 
 MEL - The MEL met on September 7, 2016 at the Forsgate Country Club in Jamesburg, NJ; enclosed 

is a copy of Commissioner Carew’s report (Appendix II).    The MEL’s 2017 budget introduction is 
scheduled for October 19, 2016 at the Forsgate Country Club in Jamesburg NJ.  
 

 Employment Practices Program: As a reminder, changes to the 2016/2017 POL/EPL Program are 
posted on the MEL’s webpage - www.njmel.org - which details changes to the MEL’s Model 
Personnel Manual and information on training program requirements.  
 
Members have until October 1st to submit the checklist to qualify and/or maintain deductible and co-
pay incentives. Compliance includes updating Personnel Manuals, Training Managers & Supervisors, 
Police Command Staff and offering training to non-supervisory personnel. The checklist appears on 
Page 19. 
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 2017 Renewal Online Underwriting Database: Members have received notification that the 
database was set up to begin the 2017 underwriting renewal. The deadline to submit schedules was 
August 15th.  The Executive Director will provide an update.  
 

 Membership Renewals – The Fund has 3 members up for renewal at the end of the year. Renewal 
documents were sent out in August.  

 
 2016 Member Manuals – The Fund Office has distributed the 2016 coverage documents to Fund 

Commissioners.  
 

 Safety Expo – For the ninth year, the MEL is working with the New Jersey Utility Authorities Joint 
Insurance Fund (NJUA) to conduct its Annual Safety Expo which includes MEL member town’s 
water & sewer employees. The Safety Expo will be held on September 30th at the Camden County 
Emergency Services Training Center. A notice was sent out last month.  

 
 2017 Budget - The October fund meeting will serve as the annual budget workshop meeting and the 

introduction of the 2017 Budget. 
 
 
 
 

 
Due Diligence Reports: 

 
 Financial Fast Track       Page 3&4 
 Fixed Income Summary & Interest Rate Comparison Report Page 5&6  
 Expected Loss Ratio Analysis        Page 7&8 
 Claim Activity Report         Page 9&10 
 Lost Time Accident Frequency Report     Page 11&12 
 2016 EPL/POL Status      Page 13 
 Regulatory Affairs Checklist      Page 14 
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Professional Municipal Management Joint Insurance Fund 

Annual Regulatory Filing Check List 
Year 2016 as of September 1, 2016 

 
 

 Item      Filing Status 
 
 2016 Budget     Filed 2/16 
    
 Assessments     Filed 2/16 
 
 Actuarial Certification   Filed 6/28 
 
 Reinsurance Policies    Filed 5/25 
 
 Fund Commissioners   Filed 2/16 
 
 Fund Officers     Filed 2/16 
 
 Renewal Resolutions    None 
 
 New Members    None 
       
 Withdrawals     None  
 
  Risk Management Plan                      Filed 2/16  
 
  Certification of Professional Fees  Filed 3/17 
 

     Unaudited Financials   Filed 2/26  
 
  Annual Audit     Filed 6/28 

 
  State Comptroller Audit Filing  Filed 6/28 

 
   Ethics Filing     On Line Filing 
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PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
2016 CASH MANAGEMENT AND INVESTMENT POLICY (Revisions) 

 
1.) Cash Management and Investment Objectives 
 
 The Professional Municipal Management Joint Insurance Fund (hereinafter referred to as the 

FUND) objectives in this area are: 
 
  a.) Preservation of capital. 
  b.) Adequate safekeeping of assets. 
  c.) Maintenance of liquidity to meet operating needs, claims settlements and 

dividends. 
  d.) Diversification of the FUND's portfolio to minimize risks associated with 

individual investments. 
  e.) Maximization of total return, consistent with risk levels specified herein. 
  f.) Investment of assets in accordance with State and Federal Laws and 

Regulations. 
  g.) Accurate and timely reporting of interest earnings, gains and losses by line of 

coverage in each Fund year. 
  h.) Where legally permissible, cooperation with other local municipal joint 

insurance funds, and the New Jersey Division of Investment in the planning and 
execution of investments in order to achieve economies of scale. 

  i.) Stability in the value of the FUND's economic surplus. 
 
2.) Permissible Investments 
 
 Investments shall be limited to the following: 
 

a.) Bonds or other obligations of the United States of America or obligations 
guaranteed by the United States of America. 

 
b.) Government money market mutual funds. 

 
c.) Any federal agency or instrumentality obligation authorized by Congress that 

matures within 397 days from the date of purchase, and has a fixed rate of interest 
not dependent on any index or external factors.  

  
d.) Bonds or other obligations of the local unit or bonds or other obligations of school 

districts of which the local unit is a part or within which the school district is 
located.; or 

 
e.) Bonds or other obligations, having a maturity date not exceeding 397 days, 

approved by the Division of Investment of the Department of Treasury for 
investment by local units. 

 
f.) Debt obligations of federal agencies or government corporations with maturities not 

greater than ten five (5) ten (10) years from the date of purchase, excluding 
mortgage backed obligations, providing that such investments are purchased 
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through the New Jersey Division of Investment and are consistent the Division's 
own investment guidelines, and providing that the investment a fixed rate of interest 
not dependent on any index or external factors.  

 
g.) Repurchase agreements of fully collateralized securities, subject to rules and 

conditions establish by the N.J. Department of Community Affairs 
 

h.) Local Government Investment Pools 
 
 No investment or deposit shall have a maturity longer than five ten (5 10) years from date of 

purchase.  At any given time, the Fund’s investment portfolio shall conform to the following 
criteria: 

a) Any bonds or other obligations held by the FUND shall have a minimum long-term 
investment grade underlying credit rating, or equivalent rating provided by a 
Nationally Recognized Statistical Rating Organization as outlined by the U.S. 
Securities and Exchange Commission, with the exception of bonds issued pursuant 
to the Municipal Qualified Bond Act, which may have an underlying credit rating 
below investment grade so long as the Municipal Qualified Enhanced Rating is 
investment grade, or equivalent rating provided by NRSO. 
 

b) A minimum of thirty-five (35) percent of aggregate total par amount of bonds and 
other obligations shall have a minimum long-term, underlying credit rating of AA-, 
or equivalent rating by an NRSRO. 

 
c) The aggregate par amount of bonds or other obligations with a long-term 

underlying credit rating below A-, or equivalent rating by an NRSRO, shall not 
exceed thirty (30) percent of the aggregate total par amount of bonds, investments 
and other obligations held by the Fund. 

 
d) The aggregate par amount of bonds or other obligations with maturities longer than 

five (5) years shall not exceed sixty (60) percent of the aggregate total par amount 
of bonds, investments and other obligations held by the FUND. 

 
Any exception to or deviations from the above criteria must be approved by the New Jersey 
Division of Local Governmental Services and the New Jersey Division of Investment.  
 
 

3.) Authorized Depositories 
 
 In addition to the above, the FUND is authorized to deposit funds in certificates of deposit and 

other time deposits in banks covered by the Governmental Unit Depository Protection Act, 
NJSA 17:9-14 et seq. (GUDPA).  Specifically authorized depositories are as follows: 

 
  Investors Bank 
  TD Bank 
  Wells Fargo Bank 
 

The FUND is also authorized to invest its assets in the New Jersey Cash Management Fund. 
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4.) Authority for Investment Management 
 
 The Treasurer is authorized and directed to make investments, with a maturity of three months 

or longer, through asset managers that may be selected by the Executive Board.  Such asset 
managers shall be discretionary trustees of the FUND.   

 
 Their actions and decisions shall be consistent with this plan and all appropriate regulatory 

constraints. 
 
 In executing investments, asset managers shall minimize transaction costs by querying prices 

from at least three (3) dealers and purchasing securities on a competitive basis.  When possible, 
federal securities shall be purchased directly from the US Treasury.  Transactions shall not be 
processed through brokerages which are organizationally affiliated with the asset manager.  
Transactions may also be processed through the New Jersey Division of Investment by the 
Fund's asset managers. 

 
5.) Preservation of Capital 
 
 Securities shall be purchased with the ability to hold until maturity.     
 
6.) Safekeeping 
 
 Securities purchased on behalf of the FUND shall be delivered electronically or physically to 

the FUND's custodial bank, which shall maintain custodial and/or safekeeping accounts for 
such securities on behalf of the FUND.   

 
7.) Selection of Asset Managers, Custodial Banks and Operating Banks 
 
 Asset managers, custodial banks and operating banks shall be retained for contract periods of 

one (1) year.  Additionally, the FUND shall maintain the ability to change asset managers 
and/or custodial banks more frequently based upon performance appraisals and upon 
reasonable notice, and based upon changes in policy or procedures. 

 
8.) Reporting 
 

Asset managers will submit written statements to the treasurer and executive director 
describing the proposed investment strategy for achieving the objectives identified herein.  
Asset managers shall also submit revisions to strategy when justified as a result of changing 
market conditions or other factors.  Such statements shall be provided to the Treasurer and 
Executive Director.  The statements shall also include confirmation that all investments are 
made in accordance with this plan.  Additionally, the Investment Manager shall include a 
statement that verifies the Investment Manager has reconciled and determined the 
appropriate fair value of the Funds portfolio based on valuation guidelines that shall be kept 
on file in the Executive Director’s office.   

 The Treasurer shall report to the Executive Committee at all regular meetings on all 
investments. This report shall include information on the balances in all bank and investment 
accounts, and purchases, sales, and redemptions occurring in the prior month.   
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9.) Audit 
 
 This plan, and all matters pertaining to the implementation of it, shall be subject to the FUND's 

annual audit.   
 
 
10.) Cash Flow Projections   
 
 Asset maturity decisions shall be guided by cash flow factors payout factors supplied by the 

Fund Actuary and reviewed by the Executive Director and the Treasurer.  
 
11.) Cash Management 
 
 All moneys turned over to the Treasurer shall be deposited within forty-eight (48) hours in 

accordance with NJSA 40A:5-16. 
 
 In the event a check is made payable to the Treasurer rather than the Fund, the following 

procedure is to be followed: 
 
  a.) The Treasurer endorses the check to the Fund and deposits it into the Fund 

account. 
  b.) The Treasurer notifies the payer and requests that in the future any check be 

made payable to the Fund. 
 
 Cash may be withdrawn from investment pools under the discretion of asset managers only to 

fund operations, claims impress accounts, or approved dividend payments.   
  

The Treasurer shall escheat to the State of New Jersey checks which remain outstanding for 
twelve or more months after the date of issuance.  However, prior to implementing such 
procedures, the Treasurer, with the assistance of the claims agent, as needed, shall confirm that 
the outstanding check continues to represent a valid claim against the FUND. 
 
TD Bank shall retain compensating balances for the purpose of offsetting account expenses. 
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RESOLUTION NO. 16-21 
 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
AUGUST BILLS LIST 

 
WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the Professional Municipal Management Joint Insurance Fund’s 
Executive Board, hereby authorizes the Fund treasurer to issue warrants in payment of the following 
claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the 
Fund. 
 
 
FUND YEAR 2015 
CheckNumber VendorName Comment         InvoiceAmount 
 

005010        
005010 RUSSO & ASSOCIATES LLC PAYROLL AUDIT - 2015  2,428.14 

          2,428.14 
                                                                                              Total Payments FY 2015                 
2,428.14 
FUND YEAR 2016 
CheckNumber VendorName Comment        InvoiceAmount 
 

005011        
005011 ATLANTIC COUNTY MUNICIPAL JIF ATL JIF CLAIM Z03675 DEPS TO PMM IN ERROR  55.00 

          55.00 
005012        
005012 QUAL-LYNX CLAIMS ADMIN - 08/2016  10,876.51 

          10,876.51 
005013        
005013 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES - 08/2016  1,418.17 

          1,418.17 
005014        
005014 PERMA POSTAGE FEE 07/2016  3.04 
005014 PERMA EXECUTIVE DIRECTOR FEE 08/2016  9,975.00 

          9,978.04 
005015        
005015 THE ACTUARIAL ADVANTAGE ACTUARY MONTHLY FEE 08/2016  3,085.50 

          3,085.50 
005016        
005016 QUALCARE, INC. MANAGED CARE SERVICES - 08/2016  6,793.42 

          6,793.42 
005017        
005017 THOMAS TONTARSKI TREASURER FEE 08/2016  1,402.58 

          1,402.58 
005018        
005018 HELMER, CONLEY & KASSELMAN, PA LITIGATION MANAGEMENT - 08/2016  1,382.18 
005018 HELMER, CONLEY & KASSELMAN, PA ATTORNEY FEE 08/2016  1,622.63 

          3,004.81 
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005019        
005019 ALLSTATE INFORMATION MANAGEMNT ACCT: 413 - ACT & STOR - 06/30/2016  36.36 

          36.36 
005020        
005020 CONNER STRONG & BUCKELEW UNDERWRITING MANAGER FEE 08/2016  469.23 

          469.23 
005021        
005021 COURIER TIMES INC. ACCT: 8565524712 - 7/18/16 - AUDIT  216.58 
005021 COURIER TIMES INC. ACCT:8565524712 - 7/16 - BALANCE FORWARD  -25.00 

          191.58 
                                                 Total Payments FY 2016                                37,311.20    
   
          
 
 
 

TOTAL PAYMENTS ALL FUND YEARS $ 39,739.34  
 
 
 
 
 
 
____________________________________ 
SCOTT CAREW, CHAIRMAN 
 
 
 
Attest: 
 
 
____________________________________     
 

  
 
 
 

I hereby certify the availability of sufficient unencumbered funds in the proper 
accounts to fully pay the above claims. 
 
 
 ____________________________________ 
 Treasurer 
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RESOLUTION NO. 16-22 
 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
SEPTEMBER BILLS LIST 

 
WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the Professional Municipal Management Joint Insurance Fund’s 
Executive Board, hereby authorizes the Fund treasurer to issue warrants in payment of the following 
claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the 
Fund. 
 
 
FUND YEAR 2016 
CheckNumber        VendorName Comment     InvoiceAmount 
 

005022        
005022 QUAL-LYNX CLAIMS ADMIN - 09/2016  10,876.51 

          10,876.51 
005023        
005023 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES - 09/2016  1,418.17 

          1,418.17 
005024        
005024 PERMA POSTAGE FEE 08/2016  2.41 
005024 PERMA EXECUTIVE DIRECTOR FEE 09/2016  9,975.00 

          9,977.41 
005025        
005025 THE ACTUARIAL ADVANTAGE ACTUARY MONTHLY FEE 09/2016  3,085.50 

          3,085.50 
005026        
005026 QUALCARE, INC. MANAGED CARE FEE 09/2016  6,793.42 

          6,793.42 
005027        
005027 THOMAS TONTARSKI TREASURER FEE 09/2016  1,402.58 

          1,402.58 
005028        
005028 BACIO CATERING AND MARKETPLACE LUNCH FOR MEETING 09/2016  140.00 

          140.00 
005029        
005029 HELMER, CONLEY & KASSELMAN, PA LITIGATION MANAGEMENT - 09/2016  1,382.18 
005029 HELMER, CONLEY & KASSELMAN, PA ATTORNEY FEE 09/2016  1,622.63 

          3,004.81 
005030        
005030 ALLSTATE INFORMATION MANAGEMNT ACCT: 413 - ACT & STOR 7/31/2016  36.36 

          36.36 
005031        
005031 CONNER STRONG & BUCKELEW UNDERWRITING MANAGER - 09/2016  469.23 

          469.23 

   
                                            Total Payments FY 2016                                   37,203.99 
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TOTAL PAYMENTS ALL FUND YEARS $ 37,203.99 
 
 
 
 
 
 
 

____________________________________ 
SCOTT CAREW, CHAIRMAN 
 
 
 
Attest: 
 
 
____________________________________     
 

  
 
 
 

I hereby certify the availability of sufficient unencumbered funds in the proper 
accounts to fully pay the above claims. 
 
 
 ____________________________________ 
 Treasurer 
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September 10, 2016 
 
 
To the Members of the 
Executive Board of the 
Professional Municipal Management 
Joint Insurance Fund 
 
I have enclosed for your review and, in some cases consideration, documents of presentation 
relating to claims, transfers, and the financial condition of the Fund. 
 
The statements included in this report are prepared on a “modified cash basis” and relate to 
financial activity through the two month period ending August 31, 2016 for Closed Fund Years 
1987 to 2011, and Fund Years 2012, 2013, 2014, 2015 and 2016.  The reports, where required, are 
presented in a manner prescribed or permitted by the Department of Insurance and the Division of 
Local Government Services of the Department of Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
 
A summary of the contents of these statements is presented below. 
 
 
INVESTMENT INTEREST: 
 
Interest received or accrued for the period totaled $ 3,952.11.  This generated an average annual 
yield of .42%. However, we have an unrealized net loss of $ 8,020.00 adjusting the reported yield to 
-.43% for the period. The total overview of the asset portfolio for the fund shows an overall 
unrealized loss of $ 7,225.00 as it relates to the market value of $2,492,775.00 vs. the amount we 
have invested. 
 
Our asset portfolio with TD Wealth Management has 1 obligation less than two years and 1 
obligation greater than two years. 
 
 
RECEIPT ACTIVITY FOR THE PERIOD: 
 
Subrogation Receipts $ 1,122.72 w/YTD of $ 79,242.89 (detailed in my report) 
Overpayment Reimbursements $ 813.50 
FY 2016 Appropriation Refund $ 45.00 
 
 
CLAIM ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows 163 claim payments issued during the period for claims paid by the fund 
and claims payable by the Fund at period end in the amount of $ 228,331.31.  
 
 
Loss Payments  $    198,251.53 
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Expense Payments $        1,886.97 
Legal Payments  $      28,192.81 
 
 
CASH ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows that during the reporting period the Fund’s “Cash Position” changed 
from an opening balance of $ 5,981,100.20 to a closing balance of $5,444,049.56 showing a 
decrease in the fund of $ 537,050.64. 
 
 
BILL LIST FOR THE PERIOD: 
 
Vouchers to be submitted for your consideration at the scheduled meeting show on the 
accompanying bill list. 
 
The information contained in this summary of the document provided in this report.  Other detailed 
information is contained in the attached documents or a more specific explanation on any question 
can be obtained by contacting me at 609-744-3597. 
 
 
Respectfully Submitted, 
 
 
 
Thomas J. Tontarski 
     Treasurer 
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PROFESSIONAL MUNICIPAL MANAGEMENT JIF  
SUBROGATION REPORT  
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Professional Municipal Management Joint Insurance Fund Tuesday, July 26, 2016 
 Certificate Of Insurance Monthly Report 
From  6/22/2016   To  7/24/2016 
 Holder  Description of  Issue 
Holder (H) / Insured Name (I) Holder / Insured Address Code Operations  Date Coverag 
PMM JIF 

H- Evesham Township BOE 25 South Maple Avenue Marlton, NJ 08053    5063 Certificate Holder is amended to be included as “additional  7/19/2016 GL EX AU WC 
I- Township of Evesham 984 Tuckerton Road Marlton, NJ 08053  insured” the person(s) or organization(s) as shown in the  
 description section of this certificate of insurance for General  
 Liability & Excess Liability pursuant to the terms, conditions,  
 limitations, and exclusions of the JIF Casualty Insurance Policy  
 (but only with respect to liability caused in whole or in part by the  
 acts or omissions of the named insured) for use of Beeler  
 Elementary School on July 21st and July 28, 2016 during the hours 
  of 9:00am – 3:00pm for Junior Police Academy. 

Total # of Holders = 1 
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Professional Municipal Management Joint Insurance Fund 
Certificate Of Insurance Monthly Report 

 

Friday, August 26, 2016 

 
From 7/25/2016   To  8/25/2016 

 
 

Holder (H) / Insured Name (I) Holder / Insured Address 

 
 
Holder 
Code 

 
 
Description of 
Operations 

 
 
Issue 
Date Coverage 

 
PMM JIF 

 
H- Board of Education 

 
 
Lenape Regional High School District Attn: 
Facility Use 93 Willow Grove Road Shamong, NJ 
08088 

 
 
1374 

 
 
Certificate Holder is amended to be included as 
“additional insured” the person(s) or organization(s) as 
shown in the description section of this certificate of 

 
 
8/4/2016 

 
 
Gl EX 

I-   Township of Evesham 984 Tuckerton Road Marlton, NJ 08053 insurance for General Liability & Excess Liability pursuant 
to the terms, conditions, limitations, and exclusions of the 
JIF Casualty Insurance Policy (but only with respect to 
liability caused in whole or in part by the acts or 
omissions of the named insured) as respects to use of 
the track at Cherokee High School located at Tomlinson 
Mill Road, Marlton, NJ 08053 by the Evesham Township 
Police Dept. (see Page 2) 

 
 

H- Cherry Hill Fire District #13 
 

1100 Marlkress Road Cherry Hill, NJ 08003 
 

8198 
 

Evidence of Insurance as respects to repair and 
 
8/18/2016 

 
GL AU EX 

I-   Township of Evesham 

H- Ripken Baseball Camps & Clinics, LLC Ripken Baseball, Inc. Cal Ripken Sr. Foundation 
Inc. Double Play Dining LLC 873 Long Drive 
Aberdeen, MD 21001 

20220 Certificate Holder is amended to be included as 
“additional insured” the person(s) or organization(s) as 
shown in the description section of this certificate of 

 
8/8/2016 

 
GL EX AU WC 

I-   Township of Willingboro Municipal Complex 1 Rev. Dr. M. L. King, Jr. 
Drive Willingboro, NJ 08046 

insurance for General Liability & Excess Liability pursuant 
to the terms, conditions, limitations, and exclusions of the 
JIF Casualty Insurance Policy (but only with respect to 
liability caused in whole or in part by the acts or 
omissions of the named insured) with respects to BCYAA 
Sports. 

Total # of Holders = 3 
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PMM JOINT INSURANCE FUND 

SAFETY DIRECTOR’S REPORT 
 
TO:  Municipal Fund Commissioners 
 
FROM: J. A. Montgomery Risk Control, JIF Safety Director 
 
DATE:  September 9, 2016 

 
                                           JIF SERVICE TEAM 

Joanne Hall, Safety Director 
jhall@jamontgomery.com 

Office:  732-736-5286 
Cell:  908-278-2792 

Valerie Faliveno 
Administrative Assistant 

vfaliveno@jamontgomery.com  
Office: 732-736-5224 
Fax: 856-830-1473 

Tim Sheehan, Asst. Public Sector Director 
tsheehan@jamontgomery.com 

Office: 856-552-6862 
Cell: 609-352-6378 

Glenn Prince, Associate Public Sector Director 
gprince@jamontgomery.com 

Office: 856-552-4744 
Cell: 609-238-3949 

 
 

JULY AND AUGUST ACTIVITIES 
 

LOSS CONTROL SERVICES 
 
No services performed. 
 
MEETINGS ATTENDED 
 
• Fund Commissioner Meeting - July 25 
 
SAFETY DIRECTOR’S BULLETINS & SAFETY ANNOUNCEMENTS 
 
• Safety Director's Bulletin – Ladder Safety - July 12. 

• Safety Director Message - Protect yourself from mosquitoes this summer and stay informed about 
Zika virus – July 25. 

• Safety Director Message - Transition to Electronic Distribution of Reports – July 27. 

• Did You Know? – MSI Training Schedule – August 2016 – July 28.  

• Safety Director's Bulletin - Resources for School Crossing Guard Safety Programs – August 8.  

mailto:jhall@jamontgomery.com
mailto:vfaliveno@jamontgomery.com
mailto:tsheehan@jamontgomery.com
mailto:gprince@jamontgomery.com
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• Safety Director’s Bulletin – Seat Belts Save Lives – August 19. 

• 2017 Class Request Announcement with September 30th Extension Date – August 29. 
 
 
 

MEL VIDEO LIBRARY 
 
The new MEL Video Library (856-552-4900) is available for borrowing 560+ safety videos in 45 
different categories. To view the full video catalog and rent videos please visit www.njmel.org or email 
the video library at melvideolibrary@jamontgomery.com. The following members utilized the Video 
Library during the month of July and August 2016: 
 
No videos were utilized. 

  
MEL SAFETY INSTITUTE (MSI) 
 
Listed below are upcoming MSI training programs scheduled for September through November 2016. 
Enrollment is required for all MSI classes.  MSI classes are subject to cancellation or rescheduling at 
any time. Members are reminded to log on to the www.njmel.org website, then click on the MSI logo 
to access the Learning Management System where you can enroll your employees and verify 
classes.  Enrolling your staff ensures you will be notified of any schedule changes. 
      
If you need assistance using the MSI Learning Management System, please call the MSI helpline at 866-
661-5120. 

 
 

http://www.njmel.org/
mailto:melvideolibrary@jamontgomery.com
http://www.njmel.org/
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DATE TERR LOCATION TOPIC TIME 
9/7/16 5 Township of Washington Fast Track to Safety 8:30 - 2:30 pm w/lunch brk 
9/9/16 5 Township of Pemberton Heavy Equipment 8:00 - 11:00 am 
9/9/16 5 Township of Pemberton Hearing Conservation 11:15 - 12:15 pm 
9/12/16 5 Borough of Glassboro #1 Hearing Conservation 12:00 - 1:00 pm 
9/12/16 5 Borough of Glassboro #1 Fire Safety 1:15 - 2:15 pm 
9/12/16 5 Township of Delran HazMat Awareness w/HazCom 8:00 - 11:00 am 
9/14/16 5 Township of Burlington #3 CSE-Permit Required w/Classroom Demo 8:00 - 12:00 pm 
9/16/16 5 Monroe Township MUA #1 Excavation/Trenching/Shoring 8:00 - 12:00 pm 
9/19/16 5 Borough of Willingboro #4 Fire Extinguisher 8:30 - 9:30 am 
9/20/16 5 Township of Waterford Leaf Collection Safety 8:30 - 10:30 am 
9/21/16 5 Borough of Bellmawr #1 Sanitation/Recycling Safety 8:30 - 10:30 am 
9/21/16 5 Borough of Bellmawr #1 Back Safety/Material Handling 10:45 - 11:45 am 
9/22/16 5 Township of Westampton Seasonal (Autumn/Winter) PW Operations 8:00 - 11:00 am 
9/23/16 5 Township of Evesham #4 Heavy Equipment 8:30 - 11:30 am 
9/26/16 5 Merchantville-Pennsauken SA #2 DDC-6 8:30 - 3:00 pm w/lunch brk 
9/26/16 5 Borough of Magnolia HazMat Awareness w/HazCom GHS 10:00 - 1:00 pm 
9/27/16 5 Township of Maple Shade #2 DDC-6 8:30 - 3:00 pm w/lunch brk 
9/28/16 5 Evesham Twp. MUA CSE-Permit Required w/Classroom Demo 8:00 - 12:00 pm 
9/29/16 5 Borough of Berlin Employee Conduct/Violence Prevention 8:30 - 10:00 am 
9/30/16 5 Township of Mantua Ladder Safety/Walking Surfaces 1:00 - 3:00 pm 
10/4/16 5 Township of Winslow HazMat Awareness w/HazCom GHS 8:00 - 11:00 am 
10/4/16 5 Township of Winslow Shop and Tool Safety 11:15 - 12:15 pm 
10/4/16 5 Township of Harrison (Police) CEVO-Police 8:30 - 12:30 pm 
10/5/16 5 Township of Burlington #3 Back Safety/Material Handling 8:00 - 9:00 am 
10/5/16 5 Township of Burlington #3 Hearing Conservation 9:15 - 10:15 am 

10/11/16 5 Township of Washington Seasonal (Autumn/Winter) PW Operations 8:30 - 11:30 am 
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DATE TERR LOCATION TOPIC TIME 
10/14/16 5 Borough of Willingboro #4 Seasonal (Autumn/Winter) PW Operations 8:00 - 11:00 am 
10/17/16 5 Merchantville-Pennsauken SA #2 DDC-6 8:30 - 3:00 pm w/lunch brk 
10/17/16 5 Monroe Township MUA #1 Hoists, Cranes, Rigging Safety 8:30 - 10:30 am 
10/18/16 5 Township of Westampton Fast Track to Safety 8:30 - 2:30 pm w/lunch brk 
10/19/16 5 Evesham Twp. MUA Heavy Equipment 8:00 - 11:00 am 
10/20/16 5 Township of Harrison (Police) CEVO-Police 8:30 - 12:30 pm 
10/21/16 5 Township of Evesham #4 Leaf Collection Safety 8:30 - 10:30 am 
10/21/16 5 Township of Evesham #4 PPE 10:45 - 12:45 pm 
10/21/16 5 Township of Mantua Leaf Collection Safety 1:00 - 3:00 pm 
10/24/16 5 Township of Tabernacle #1 Hearing Conservation 8:30 - 9:30 am 
10/24/16 5 Township of Tabernacle #1 BBP 9:45 - 10:45 am 
10/25/16 5 City of Woodbury Employee Conduct/Violence Prevention 1:30 - 3:00 pm 
10/27/16 5 Township of Delran Snow Plow/Snow Removal 8:00 - 10:00 am 
10/27/16 5 Township of Delran Back Safety/Material Handling 10:15 - 11:15 am 
11/1/16 5 Township of Tabernacle #1 Flagger/Work Zone 8:30 - 12:30 pm 
11/4/16 5 Monroe Township MUA #1 Jetter/Vacuum Safety 8:00 - 10:00 am 
11/4/16 5 Monroe Township MUA #1 Confined Space Awareness 10:15 - 11:15 am 
11/4/16 5 Monroe Township MUA #1 Hearing Conservation 11:30 - 12:30 pm 

11/18/16 5 Borough of Berlin Snow Plow/Snow Removal 8:30 - 10:30 am 
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CEU's for Certified Publics Works Managers
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Accident Investigation 2 / M Hazard Identification - Making Your Observations Count 1 /T,M
Advanced Safety Leadership 10 / M Hearing Conservation 1 /T,G
Asbestos, Lead & Silica Industrial Health Overview 1 /T,G Heavy Equipment Safety 1 / G - 2 / T
Back Safety / Material Handling 1 / T Hoists, Cranes and Rigging 2 / T 
Bloodborne Pathogens Training 1 / G Housing Authority Safety Awareness 3 / T
Bloodborne Pathogens Train- the- Trainer 1 / T Jetter Safety 2 / T 
BOE Safety Awareness 3 / T Landscape Safety 2 / T 
CDL – Supervisors Reasonable Suspicion 2 / M Leaf Collection Safety Awareness 2 / T
CDL - Drivers' Safety Regulations 2 / G Lockout Tagout  2 / T
Coaching the Maintenance Vehicle Operator 2 /T,M Personal Protective Equipment (PPE) 2 / T
Confined Space Entry – Permit Required 3.5 / T Playground Safety 2 / T
Confined Space Awareness 1 /T,G Sanitation and Recycling Safety 2 / T
Driving Safety Awareness 1.5 / T Safety Committee Best Practices 1.5 / M
Employee Conduct and Violence in the Work Place 1.5 / E Safety Coordinator's Skills Training 3 / M,G
Excavation Trenching & Shoring 2 /T,M Shop and Tool Safety 1 / T
Fall Protection Awareness 2 /T,M Seasonal Public Works Operations 3 / T
Fast Track to Safety 4 / T Snow Plow Safety 2 / T
Flagger / Workzone Safety 2 /T,M Special Events Management 2 / M
HazCom with Globally Harmonized System 1 /T,G Toolbox Talk Essentials 1 / M
Hazardous Materials Awareness w/ HazCom & GHS 3 / T

CEU's for Registered Municipal Clerks
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Asbestos, Lead & Silica Industrial Health Overview 1 / P Hazard Identification - Making your Observations Count 2 / P
Bloodborne Pathogens Training 1 / P Safety Committee Best Practices 1.5/ P
Employee Conduct and Violence in the Work Place 1.5 / E Safety Coordinator's Skills Training 6/P

Special Event Management 2 / P

TCH's For Water/ Wastewater
MSI Course TCH's/Cat. MSI Course TCH's/Cat.
Accident Investigation 1.5 / S Hazardous Materials Awareness w/ HazCom & GHS 3 / S
Advanced Safety Leadership 10 / S Heavy Equipment Safety 3 / S
Asbestos, Lead & Silica Industrial Health Overview 1 / S Housing Authority Safety Awareness 3 / S
Back Safety / Material Handling 1 / S Hazard Identification - Making your Observations Count 1.5 / S
Bloodborne Pathogens Training 1 / S Hearing Conservation 1 / S
Bloodborne Pathogens Train- the- Trainer 2.5 / S Hoists, Cranes and Rigging 2 / S
BOE Safety Awareness 3 / S Jetter Safety 2 / S
CDL – Supervisors Reasonable Suspicion 1.5 / S Ladder Safety/Walking Working Surfaces 2 / S
CDL - Drivers' Safety Regulations 2 / S Landscape Safety 2 / S
Confined Space Awareness 1 /S Leaf Collection Safety Awareness 2 / S
Confined Space Entry - Permit Required 3.5 / S Lockout Tagout 2 / S
Defensive Driving-6-Hour 5.5 / S Shop and Tool Safety 1 / S
Driving Safety Awareness 1.5 / S Office Safety 2 / S
Excavation Trenching & Shoring 4 / S Personal Protective Equipment (PPE) 2 / S
Fall Protection Awareness 2 / S Safety Committee Best Practices 1.5 / S
Fast Track to Safety 5 / S Safety Coordinator's Skills Training 5 / S
Fire Extinguisher 1 / S Seasonal Public Works Operations 3 / S
Fire Safety 1 / S Snow Plow Safety 2 / S
Flagger / Workzone Safety 2 / S Special Event  Management 2 / S
HazCom with Globally Harmonized System 1.5/ S Toolbox Talk Essentials 1 / S

CEU's for Tax Collectors CEU's for County/Municipal Finance Officers
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Employee Conduct and Violence in the Work Place 1.5 / E Employee Conduct and Violence in the Work Place 1.5 / E

CEU's for Certified Recycling Professionals CEU's for Qualified Purchasing Agents
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Fire Extinguisher Safety 1 Employee Conduct and Violence in the Work Place 1.5 / E
Hazard Recognition- Making your Observations Count 2
Heavy Equipment 3
Sanitation and Recycling Safety 2

***Category
E- Ethics
T- Technical
G- Governmental
S- Safety
P- Professional Development
M- Management
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A message from the JIF Safety Director: 

 Protect yourself from mosquitoes this summer and stay informed about Zika 
virus.  

The World Health Organization has declared the mosquito-borne Zika virus a global 
public-health emergency, with locally acquired cases currently occurring in parts of South 
America, Mexico, Central America, the Caribbean islands (including Puerto Rico), Africa, 
and the Pacific Islands. To protect yourself, wear a long-sleeved shirt and pants when 
weather permits. Wear light-colored clothing if possible, since mosquitoes are drawn to 
darker colors, and don’t count on leggings or tights to protect you — mosquitoes can and 
do bite right through them! On exposed skin, use an EPA-registered repellent that 
contains DEET, picaridin, oil of lemon eucalypus, or para-menthane-diol as its active 
ingredient, and follow package directions for reapplication. If you’re using sunscreen too, 
apply the sunscreen first, then the repellent. Buying clothing or gear treated with the 
insecticide permethrin — or buying permethrin and carefully treating items yourself — 
offers additional protection. Zika causes mild illness in most people; the major concern is 
that it can cause serious brain abnormalities in fetuses. Therefore, women who know or 
suspect that they may be pregnant are advised to stay up-to-date on recommendations 
and travel advisories from the Centers for Disease Control and Prevention 
http://www.cdc.gov/zika/. 

*Please note the e-mail is being sent “bcc” to Fund Commissioners, Safety Coordinators and 
Risk Managers. 
 
 
 
 
 
 
 
 
 

http://www.cdc.gov/zika/
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A message from the JIF Safety Director: 
  
To assure more efficient, effective, and environmentally friendly distribution of Safety 
Director Reports, J.A. Montgomery Risk Control will be transitioning to distribution of our 
loss control reports in electronic format during the next few weeks. We believe sending 
reports in electronic format will assure more timely distribution of important safety 
information and allow municipal leaders to more efficiently manage Suggestions for 
Improvement (SFIs) with the affected departments.   
 
Report distribution will remain: Fund Commissioner, Safety Coordinator, RMC, 
Executive Director and Safety Director.   
 
Please feel free to contact me with any questions.  
 
*Please note the e-mail is being sent “bcc” to Fund Commissioners, Safety Coordinators and 
Risk Managers. 

 



 
 

44 | P a g e  
 
 
 
 

 
 
 



 
 

45 | P a g e  
 
 
 
 

 



 
 

46 | P a g e  
 
 
 
 

 
 

  
 

2016
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 77 $90,269.69 $31,754.94 $58,514.75 64.8%
FEBRUARY 88 $53,424.04 $21,536.23 $31,887.81 59.7%
MARCH 99 $90,381.60 $28,598.21 $61,783.39 68.4%
APRIL 82 $104,251.70 $34,457.52 $69,794.18 66.9%
MAY 104 $127,741.41 $32,886.89 $94,854.52 74.3%
JUNE 107 $118,751.30 $33,366.11 $85,385.19 71.9%
JULY 79 $40,442.57 $20,142.37 $20,300.20 50.2%
AUGUST 92 $32,588.12 $12,780.16 $19,807.96 60.8%
SEPT  
OCTOBER  
NOVEMBER  
DECEMBER  

TOTALS 728 $657,850.43 $215,522.43 $442,328.00 67.2%

2015
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 113 $165,310.10 $90,766.02 $74,544.08 45.1%
FEBRUARY 129 $230,692.36 $84,816.61 $145,875.75 63.2%
MARCH 152 $96,836.26 $42,041.32 $54,794.94 56.6%
APRIL 161 $107,319.66 $42,081.95 $65,237.71 60.8%
MAY 192 $124,860.76 $44,440.41 $80,420.35 64.4%
JUNE 187 $92,811.14 $34,469.85 $58,341.29 62.9%
JULY 152 $106,502.78 $31,989.55 $74,513.23 70.0%
AUGUST 114 $53,791.53 $21,388.48 $32,403.05 60.2%
SEPT 175 $79,210.95 $30,111.94 $49,099.01 62.0%
OCTOBER 111 $56,796.68 $23,790.96 $33,005.72 58.1%
NOVEMBER 68 $80,656.76 $23,300.05 $57,356.71 71.1%
DECEMBER 95 $49,979.96 $17,794.26 $32,185.70 64.4%

TOTALS 1649 $1,244,768.94 $486,991.40 $757,777.54 60.9%

PMM JIF
CUMULATIVE CLAIMS SUMMARY*
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2014
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 126 $132,491.58 $41,087.95 $91,403.63 69.0%
FEBRUARY 104 $100,347.27 $35,379.91 $64,967.36 64.7%
MARCH 192 $343,498.32 $233,905.30 $109,593.02 31.9%
APRIL 116 $112,079.62 $51,407.16 $60,672.46 54.1%
MAY 104 $91,883.52 $51,015.43 $40,868.09 44.5%
JUNE 113 $160,108.79 $48,496.25 $111,612.54 69.7%
JULY 104 $48,047.89 $17,328.32 $30,719.57 63.9%
AUGUST 92 $70,574.34 $28,810.88 $41,763.46 59.2%
SEPT 76 $51,902.23 $22,848.25 $29,053.98 56.0%
OCTOBER 153 $91,171.39 $34,528.88 $56,642.51 62.1%
NOVEMBER 126 $107,756.49 $39,654.81 $68,101.68 63.2%
DECEMBER 113 $92,887.22 $37,811.89 $55,075.33 59.3%

TOTALS 1419 $1,402,748.66 $642,275.03 $760,473.63 54.2%
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PMM JIF
Top 10 Providers

By Charges
PAR/ NonPAR /MCCI

August 2016
Provider Name Charges Approved Savings % Savings    Specialty

NovaCare Rehabilitation 3,650.00$              1,141.89$         2,508.11$     68.72% Physical Therapy/Occupational Therapy
EMERGENCY PHYSICIAN, ASSOCIATES OF SOUTH JERSEY, PC 2,510.00$              726.83$           1,783.17$     68.72% Emergency Medicine
HAMILTON PHYSICAL THERAPY SVCS, LLC 2,483.00$              913.00$           1,570.00$     71.04% Physical Therapy/Occupational Therapy
U.S. HEALTHWORKS MEDICAL GROUP OF NEW JERSEY, P.C. 2,231.40$              972.59$           1,258.81$     63.23% Occ Med/Primary Care
IVY REHAB NETWORK, INC 2,225.00$              430.00$           1,795.00$     56.41% Physical Therapy/Occupational Therapy
REHAB EXCELLENCE CENTER, LLC 2,195.00$              819.00$           1,376.00$     80.67% Physical Therapy/Occupational Therapy
OUR LADY OF LOURDES MEDICAL CENTER 1,857.00$              649.95$           1,207.05$     62.69% Hospital
COASTAL SPINE, PC. 1,850.00$              651.24$           1,198.76$     65.00% Ortho/Neuro
MEDEXPRESS URGENT CARE- NEW JERSEY, INC 1,825.00$              800.00$           1,025.00$     64.80% Occ Med/Primary Care
KENNEDY UNIVERSITY HOSPITAL, INC. 1,776.76$              968.33$           808.43$        56.16% Hospital

 
  

OUT OF NETWORK   
 

N/A  
 

MCCI NEGOTIATIONS
 

Delran Emergency Squad $1,012.00 $714.00 $298.00 29%



 
 

49 | P a g e  
 
 
 
 

 

 
 
 
 
 
 
 

PMM JIF
Charges/Savings by Specialty

August 2016

Specialty Charges Approved Savings % Savings
Physical Therapy/Occupational Therapy 13,838.00$         4,239.89$         9,598.11$          69%
Occ Med/Primary Care 4,372.40$          2,085.59$         2,286.81$          52%
Hospital 3,633.76$          1,618.28$         2,015.48$          55%
Ortho/Neuro 3,573.92$          1,836.53$         1,737.39$          49%
Emergency Medicine 2,510.00$          726.83$            1,783.17$          71%
Anesthesia/Pain Management 1,400.00$          455.00$            945.00$             68%
Ambulance 1,012.00$          714.00$            298.00$             29%
Laboratory Services 825.65$             93.58$              732.07$             89%
Home Health Care 600.00$             540.00$            60.00$               10%
Durable Medical Equipment 494.39$             296.63$            197.76$             40%
General Surgery 184.00$             98.83$              85.17$               46%
MRI/Radiology 144.00$             75.00$              69.00$               48%
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EMERGENCY CLAIM REPORTING PROCEDURES 
 

QUAL-LYNX 
100 Decadon Drive 

Egg Harbor Township, NJ  08234 
TELEPHONE: 609-653-8400 

 
 

IN AN EMERGENCY CONTACT QUAL-LYNX IMMEDIATELY 
 

PROCEDURE FOR EMERGENCIES WHICH OCCUR AFTER NORMAL 
BUSINESS HOURS: 

 
CALL QUAL-LYNX: 609-653-8400 OR 800-367-0138 

 
OUR SERVICE WILL CONTACT THE DESIGNATED QUAL-LYNX MANAGEMENT 
PERSONNEL TO RESPOND TO ALL EMERGENCY CALLS. HAVE CONTACT NAME 
AND TELEPHONE NUMBER AVAILABLE FOR RETURN CALL .  
 

EMERGENCY PROPERTY CLAIMS NUMBER: 
Cell 609-402-5218 

 
QUAL-LYNX  

WORKERS’ COMPENSATION CLAIMS REPORTING 
AND EMERGENCY REPORTING PROCEDURE: 

 
Report ALL worker’s compensation claims requiring medical treatment as soon as possible by calling your dedicated 
QUAL-LYNX HOTLINE: 

1-877-822-9368   
Do not delay in reporting the claim, even if you do not have all necessary information.  After the First Report of Injury is 
taken, the First Report representative will ask the caller if they need to speak to the nurse on call.  If so, the First 
Report representative will ask the caller for a number where they can be reached and will page the nurse. The nurse 
will call the First Report representative and obtain all pertinent information and call you back to review the process for 
assigning a nurse case manager and how we will obtain follow up for the injured worker.  The nurse will also answer 
any questions you may have. 
 
For EMERGENCIES, ask for the 24-hour nurse on call. As part of the After Hours services, there is a nurse on call 24 
hours a day, 7 days a week.  The nurse is available to speak to the caller in the event of a catastrophic injury. The 
nurse will be paged and you will receive a return telephone call. Have a contact name and telephone number available. 
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Additional Qual-Lynx Emergency Numbers:  
 
Chris Roselli, Account Manager 
Phone:  609-653-8400 x2037 
Email:    croselli@qual-lynx.com 
Cell Phone:  609-287-8569 
 
Kathleen Kissane, Director, Account Management 
Phone: 609-653-8400 x2040 
Email:  kkissane@qual-lynx.com 
Cell Phone:  609-457-3752 
 
Stephen McNamara, Director, Client Services 
Phone: 609-653-8400 x3224 
Email:  smcnamara@qual-lynx.com 
Cell Phone: 609-626-4230 
 
Alice H. Lihou, Vice President, Account Management & Claim Operations 
Phone:  609-653-8400 x2036 
Email:  alihou@qual-lynx.com 
Cell Phone:  609-335-2295 

mailto:croselli@qual-lynx.com
mailto:kkissane@qual-lynx.com
mailto:smcnamara@qual-lynx.com
mailto:alihou@qual-lynx.com


 
 

 
 
 
 

 
 
 
 

 
 
 
 

APPENDIX  I - MINUTES 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

1 
 PMM JIF OPEN Minutes  JULY 25, 2016                                              

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
OPEN SESSION MINUTES 
MEETING – JULY 25, 2016 

111 WEST 2ND STREET 
MOORESTOWN TOWNSHIP 

1:00 PM 
 

Meeting of 2016 Fund Commissioners called to order by Chairman Carew.  Open Public Meetings notice 
read into record. 

 
ROLL CALL OF 2016 FUND COMMISSIONERS: 
Scott Carew, Chairman  Township of Moorestown  Present  
Richard Brevogel, Secretary  Township of Willingboro  Absent 
Thomas Czerniecki   Township of Evesham   Present  
Lou Manchello   Township of Maple Shade  Present  
 
SPECIAL FUND COMMISSIONERS: 
Thomas Merchel   Township of Moorestown  Absent   
 
APPOINTED OFFICIALS PRESENT: 
Executive Director/Administrator  PERMA Risk Management Services 
       Bradford C. Stokes,  
       Karen A. Read 
       Rachel Chwastek 
 
Treasurer      Tom Tontarski  
 
Attorney     Kearns, Reale & Kearns, Esquires 
       William Kearns, Esquire 
 
Auditor     Bowman & Company 
 
Claims Service     Qual Lynx  
       Kathy Kissane 
 
Safety Director     J.A. Montgomery Risk Control 
       Glenn Prince 
            
Managed Care Organization   QualCare 
       Stephen McNamara  
 
Underwriting Manager    Conner Strong & Buckelew  
 
ALSO PRESENT: 
 
CORRESPONDENCE:  NONE. 
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APPROVAL OF MINUTES:  JUNE 27, 2016 - Open & Closed Minutes.  
 

MOTION TO APPROVE OPEN & CLOSED MINUTES OF JUNE 27, 2016: 
   Moved:  Commissioner Czerniecki  
   Second:  Commissioner Carew 

Vote:   3 Ayes – 0 Nays  
 
EXECUTIVE DIRECTOR:  
 
Fund Banking Service & Asset Manager – As discussed at last month’s meeting, the MEL issued a 
Request for Proposals for Banking and Asset Manager Services. The MEL Investment Committee made 
its recommendation to the Board. The Board accepted the Investment Committee recommendation to 
award the Banking contract to Investors Bank and the Asset Manager contract to Wilmington Trust.  
 
Local Affiliated JIFs can participate in this program with the same terms. The applicable Resolution for 
the PMM JIF was included in the agenda. The recommended change in banking and asset management 
services had been discussed with the Fund’s Treasurer, who compared the current services versus the 
new deal and advised the Commissioners. 
 

MOTION TO APPROVE RESOLUTION 16-18, AS AMENDED, APPOINTING INVESTORS 
BANK AS THE FUND BANK AND WILMINGTON TRUST AS ASSET MANAGER 

   Moved:  Commissioner Czerniecki  
   Second:  Commissioner Manchello 

Vote:   3 Ayes – 0 Nays   
 
Employment Practices Program: As a reminder, changes to the 2016/2017 POL/EPL Program are 
posted on the MEL’s webpage - www.njmel.org - which details changes to the MEL’s Model Personnel 
Manual and information on training program requirements.  
 
Members have until October 1st to submit the checklist to qualify and/or maintain deductible and co-pay 
incentives. Compliance includes updating Personnel Manuals, Training Managers & Supervisors, Police 
Command Staff and offering training to non-supervisory personnel. The checklist appears in the agenda. 
 
Managers & Supervisors Training - Employment Practices Program also includes mandatory training of 
management. Mr. Kearns held sessions in Willingboro and Moorestown last week. 
 
2017 Renewal Online Underwriting Database: Members have received notification that the database 
is set up to begin the 2017 underwriting renewal. The deadline to submit schedules is August 15th.  
 
Membership Renewals – The Fund has 3 members up for renewal at the end of the year. Renewal 
documents will be sent out in August.  
 
2016 Member Manuals – The Fund Office will be distributing the 2016 coverage documents to Fund 
Commissioners by the end of July.  
 
Audit Report and Actuary Valuation Report as of December 31, 2015 – The 2015 Year End Audit 
Report, Actuarial Certification & Statement of Actuarial Opinion has been filed with the State. The 
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Synopsis of the Audit has been advertised in the Fund’s newspaper.  
 
Safety Expo – For the ninth year, the MEL is working with the New Jersey Utility Authorities Joint 
Insurance Fund (NJUA) to conduct its Annual Safety Expo which includes MEL member town’s water 
& sewer employees. The Safety Expo will be held on September 30th at the Camden County Emergency 
Services Training Center. A notice will be mailed to all members with additional information.  
 
August Meeting Cancellation - Historically, the JIF has voted to cancel the August meeting and to 
process any necessary claim payments and professional fees for the month. Should the Commissioners 
wish to follow past procedures, Resolution 16-19 authorizing this action was included in the agenda.  
 

MOTION TO APPROVE RESOLUTION 16-19 CANCELLING THE AUGUST MEETING 
   Moved:  Commissioner Czerniecki  
   Second:  Commissioner Manchello 

Vote:   3 Ayes – 0 Nays   
 
ICMA Representative: - Executive Director advised the Commission push back the September meeting 
to Tuesday, September 20, 2016 in order to accommodate the ICMA Presentation. 
 
Financial Fast Track Report:  As of May 31st, the fund has almost a $1.6 million surplus.  There are 
case reserves and IBNR in the fund’s favor – all good news.  The actuary factored the loss ratio analysis 
at 18.09 and the fund is tracking at 17.32.  The fund has had no loss time accidents through June 30th.    
 
The Executive Director then concluded his report. 
 

Executive Director's Report Made Part of Minutes. 
 

ATTORNEY:  Nothing for open session. 
 
TREASURER:  
 

Payment of July 2016 Vouchers Resolution 16-20 
 
 

 
 
 
MOTION TO APPROVE RESOLTUION 16-20 VOUCHER LISTS FOR THE MONTH OF JULY 
AS SUBMITTED  
 

Motion:  Commissioner Manchello  
Second:  Commissioner Czerniecki  
Vote:   3 Ayes – 0 Nays 
 

Confirmation of Claims Payments/Certification of Claims Transfers for the Month of 
June 2016: 
 

Fund Year 2015 
Fund Year 2016 

     15,000.00 
   256,114.81 

Total    280,114.81 
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2016 25,845.80 
2015 29,130.38 
2014 12,583.84 
2013 9,035.16 
2012 1,351.16 

Closed 0.00 
TOTAL 77,946.34 

 
Treasurer's Report Made Part of Minutes. 

 
UNDERWRITNG MANAGER REPORT: The Underwriting Manager reported there were 6 certificate 
issued for the period 5/23/2016 through 6/21/2016. 
 
SAFETY DIRECTOR:   
 

REPORT: Safety Director advised included in his report is all the risk control activities through the 
month of June, as well as the schedule of MSI Training and Fast Track training information.  The 
Safety Director asked if there were any questions and then concluded his report. 
 

Monthly Activity Report/Agenda Made Part of Minutes. 
 
MANAGED CARE:    
 

REPORT: Stephen McNamara, advised June’s reports were included in the agenda.  Mr. 
McNamara reported there were 107 bills during the month of June totaling $118,751.30 of that 
amount $33,366.11 was paid for a savings of $85,385.19 which is a 71.9% savings.   
 

    Monthly Activity Report Part of Minutes. 
 
CLAIMS ADMINISTRATOR:  
 

REPORT:  The Claims Manager advised the report was for closed session. 
 

Report Part of Minutes. 
 

RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES:  
PERSONNEL - SAFETY & PROPERTY OF PUBLIC LITIGATION 

   Moved:  Commissioner Czerniecki 
Second:  Commissioner Manchello 

 Vote:   Unanimous 
 

MOTION TO RETURN TO OPEN SESSION: 
   Moved:  Commissioner Czerniecki 

Second:  Commissioner Manchello 
  Vote:   Unanimous 
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MOTION TO APPROVE CLAIM PAYMENTS AS DISCUSSED IN EXECUTIVE 
SESSION: 

   Moved:  Commissioner Czerniecki 
Second:  Commissioner Manchello 

   Roll Call Vote:  3 Ayes – 0 Nays 
 
OLD BUSINESS:  NONE 

 
NEW BUSINESS:  NONE 
 
PUBLIC COMMENT: NONE 

 
 
 
MOTION TO ADJOURN MEETING: 

   Moved:  Commissioner Manchello 
Second:  Commissioner Czerniecki 

 Vote:                            Unanimous 
 
MEETING ADJOURNED:  1:59pm 
 
NEXT REGULAR MEETING:  Tuesday, September 20, 2016 
        Moorestown Town Hall 1:00PM  
 
        
Rachel Chwastek, Assisting Secretary for 
RICHARD BREVOGEL, SECRETARY 
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September 7, 2016 
 
Memo to:  Fund Commissioners 
   Professional Municipal Management Joint Insurance Fund  
 
From:   Commissioner Scott Carew 
 
Re:   Topics Discussed at the RCF September Meeting 
 
2016 Cash Management Plan Amendment: In July, the fund office received notification that Paul 
Messerschmidt is no longer employed with Lenape Claims Management and would be replaced by Nancy 
Carrasco. Mr. Messerschmidt was listed as an approved Claim Payment signatory on the RCF Fiscal 
Management Plan and the Board was asked to take action via email to eliminate the authority of an 
individual who is no longer affiliated with the fund. The Board of Fund Commissioners adopted a 
resolution amending the authorized signatories to 2016 Fiscal Management Plan.   

 
2016 Budget Amendment: The Board of Fund Commissioners reviewed the proposed budget 
amendment for Fund Year 2016, which reflected the transfer of Fund Year 2012. The Board made a 
motion to introduce on first reading the amendment to the 2016 budget and to schedule a public hearing 
on October 19, 2016, 10:30 a.m. at the Forsgate Country Club, Jamesburg, New Jersey. 

 
2017 Budget: The Board of Fund Commissioners reviewed the proposed 2017 Budget. Executive Director 
reported that under the conditions of the Fund, the 2017 expenses cannot be charged directly to the 
contingency reserve established in the 2016 amended budget and recommended the Fund declare a dividend 
from the 2016 contingency surplus to offset the 2017 expenses.  The Board of Fund Commissioners 
adopted a resolution returning the surplus from the 2016 Fund Year Contingency Account. In addition, the 
Board of Fund Commissioners voted to introduce the 2017 budget on first reading and to schedule a public 
hearing on October 19, 2016, 10:30 a.m. at the Forsgate Country Club, Jamesburg, New Jersey. 

 
Asset Manager: Fund Attorney negotiated with Wilmington Trust on a number of clauses in the Fund’s 
professional service agreement and Wilmington’s Account Management Agreement prior to its execution in 
March.  Subsequently, Fund Attorney did additional negotiations on the “order of precedent”. The Board of 
Fund Commissioners moved a motion to authorize the Chairman to execute the contract addendum.  
 
 
 
Investments: Executive Director reported a meeting was held with representatives from the Senate 
Majority Leader’s office to discuss legislative initiatives that would expand the MEL’s investment 

     Municipal Excess Liability Residual Claims Fund  
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opportunities to improve the portfolio’s yield. Included in the agenda was a draft follow-up correspondence 
to the Senate Majority Leader, which would be amended to eliminate the 10-year limitation on maturity of 
investment for NJ governmental entity bonds.   
Claims Committee: The Claims Review Committee met in June and July and also met the morning of the 
Commissioner’s meeting. Minutes of the June & July meetings were enclosed under separate cover. 

 
Next Meeting: The next meeting of the RCF is scheduled for Wednesday October 19, 2016 at 10:30AM 
the Forsgate CC, Jamesburg, NJ. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

    
                                              

 
 
DATE:  September 7, 2016 
 
Memo to: Fund Commissioners 
  Professional Municipal Management Joint Insurance Fund  
 
From:  Commissioner Scott Carew 
 
Subject: Summary of Topics Discussed at E-JIF Meeting  
_______________________________________________________________________________ 
 

REGULATORY AFFAIRS - Perma filed the 2015 Year End Audit, Certification of the Audit adopted by the 
Executive Committee, Actuarial Valuation and Actuarial Certification with the Department of Banking and 
Insurance.   In addition, the Synopsis of Audit was published in the Fund’s newspaper. 

 
2017 BUDGET PROCESS – Attached to this report, is the 2017 draft budget. The Finance Committee met on 
September 6, 2016 and recommended the 2017 budget as presented. The budget was introduced and will be 
adopted at the Public Hearing scheduled for October 19, 2016.   
 
2016 DIVIDEND - The Finance Committee is recommending a 2016 dividend of $550,000.  The Finance 
Committee advised the Board that a conservative approach will be taken once again as claims continue to become 
increasingly complex. Resolution #22-16 authorizing a total return dividend of $550,000 was adopted by the 
Executive Board.    
 
STORAGE TANK POLICY – The Storage Tank Policy has been revised and sent to the excess 
carrier’s coverage counsel for their review.  Subsequent to review, the fund professionals will 
perform their own final analysis. 
 
EXCESS INSURANCE – Negotiations have commenced concerning next year’s excess coverage.  
Additional limits of $9 Million and $10 Million (currently $8 Million) are going to be explored.  
 
PROPERTY ACQUISITION AND DIVESTITURE BULLETIN - Attached to this report are copies of 
a Coverage Bulletin issued to the membership in conjunction with an Environmental Alert regarding 
Property Acquisitions and Divestitures.    
 
WEB SITE -The EJIF’s web site is up and running and can be found at www.NJEJIF.org.   
 
NEXT MEETING- The next meeting of the EJIF is scheduled for October 19, 2016 at the Forsgate CC, 
Jamesburg.   

 

New Jersey Municipal 
 Risk Management 
9 Campus Drive, Suite 
      Parsippany, New Jersey 
    Tel  (201) 881-
       Fax (201) 881-

http://www.njejif.org/


 
 

    
                                              

 

 
 
 



 
 

    
                                              

 
 
 



 
 

    
                                              

 
 
 



 
 

    
                                              

 
 
 

Date:   September 7, 2016 
 

 Memo to:  Fund Commissioners 
    Professional Municipal Management Joint Insurance Fund  
 
 From:   Commissioner Scott Carew 

 
Subject:  September MEL Meeting 

 
 
2017 Budget:  Preliminary 2017 MEL Budget, Rate Table and Experience Modification Factors 
submitted to the Board, reflecting an overall increase of .6% when applying the 2016 exposures and 
limits against the 2017 rate table to provide a comparison.    Preliminary budget establishes the MEL 
Rate Table and allows the local JIFs to introduce their budgets in October.  Underwriting Manager 
reported favorable renewal negotiations.   
 
Investments:  Representatives from the MEL met with the Senate Majority office to discuss legislative 
initiatives that would expand the MEL’s investment opportunities to improve our yield.   The MEL was 
asked to submit correspondence with suggested language for legislation.   Executive Director said short 
term interest rates have not improved and said some part of the world are actually experiencing 
“negative” short term interest rates.  The correspondence to the Senate Majority office will include 
language to allow JIFs to invest longer term, purchase municipal bonds and form a Joint Cash 
Management Plan.   
 
POLEPL Task Force: A task force was formed to address issues arising out of the POLEPL policy 
language on land use claims.  Task Force’s next step is to meet with attorneys that specialize in land use 
matters with representatives from North, Central and South Jersey.  Meeting will also include coverage 
counsel.  Heather Steinmiller (General Counsel for CSB) will take the lead for the Task Force.  Fred 
Semrau is developing a risk management program, which will include educational seminars targeting 
elected officials, planning & zoning board members and attorneys.    Underwriting Manager is 
performing a coverage analysis comparing our document to the commercial market and other NJ joint 
insurance funds.   
 
Marketing RFQ:  The MEL issued an RFQ for Marketing.  Attached is a summary of the responses 
received from Brown & Brown, Acrisure, LLC and Princeton Strategic Communications.   Management 
Committee will now schedule interviews with all three proposers.   
Risk Management Information/Operation System RFQ: RFQ was released August 30th with an 
October 4th due date.  Commissioner Landolfi and Mike Avalone volunteered to serve with Chairman 
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Reinhardt as an Ad-hoc Committee to work with local JIF Executive Directors and the Underwriting 
Manager to evaluate the responses.  
 
Cyber Security: In March, the Board authorized a contract not to exceed $25,000 for Rutgers 
University to take the next steps to assist members in managing this risk.  At that time, we identified the 
components of this project – but didn’t have a final proposal.  Commissioners agreed to amend the 
contract to reflect the proposal not to exceed $42,500.  XL Insurance, the carriers for Cyber Security, 
has agreed to contribute $15,000 to this project.   

 
Asset Manager: The MEL Fund Attorney negotiated with Wilmington Trust on a number of clauses in 
the Fund’s professional service agreement and Wilmington’s Account Management Agreement prior to 
its execution in March.  Subsequently, Fund Attorney did additional negotiations on the “order of 
precedent”.     Fund Commissioners agreed to amend the contract.   

 
Coverage Committee: The committee met on August 31st and June 28th and submitted reports of those 
meetings.   
 
Safety & Education Committee: The Safety & Education Committee submitted the minutes of its July 
26th meeting.   

 
Audit Committee: The Audit Committee submitted the minutes of its May meeting.   

 
RCF Report: Commissioner Cottman submitted his report on the RCF Board’s June meeting for 
information. 

 
MEL Booth: In June, the Board approved expenditure not to exceed $10,000 for the replacement of the 
outdated booth used at the League. Price quotes were obtained from two vendors and a selection was 
made based on quality, experience and service.   

 
30th Anniversary: We have prepared a publication celebrating the MEL’s 30th Anniversary.  Fund 
Commissioner approved an expenditure not to exceed $5,000 to Action Graphics to produce and mail 
the newsletter.  The Fund’s Graphic Designer designed the newsletter.   

 
Claims Committee: The Claims Review Committee met in June and July and is scheduled to meet 
immediately following the Board meeting.  Minutes of the June and July meetings are enclosed under 
separate cover. 
 
Fund Attorney – Fund Attorney reported that the POLEPL “run-off” claims have been reduced to only 16 
open claims.   
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