
 PROFESSIONAL MUNICIPAL MANAGEMENT 
JOINT INSURANCE FUND  

MEETING AGENDA  
OCTOBER 24, 2016 – 1:00 PM 

 
 
 
 
 
  
 

MOORESTOWN TOWN HALL 
111 WEST 2ND STREET 

MOORESTOWN, NJ 08057 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

In accordance with the Open Public Meetings Act, notice of this meeting was provided by: 
 

I. Sending sufficient notice to the Burlington County Times   
 
II. Advance written notice of this meeting was filed with the Clerk/Administrator of each member 

municipalities and, 
 
III. Posting this notice on the Public Bulletin Board of all member municipalities 



 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
MEETING: OCTOBER 24, 2016 
MOORESTOWN TOWNSHIP 

 
 MEETING CALLED TO ORDER - OPEN PUBLIC MEETING NOTICE READ 
 ROLL CALL OF 2016 COMMISSIONERS 

 
 APPROVAL OF MINUTES:  September 20, 2016 Open Minutes ................................... Appendix I 
        September 20, 2016 Closed Minutes ...................... To be distributed   
 
 CORRESPONDENCE – None 
  
 REPORTS 
 
 EXECUTIVE DIRECTOR/ADMINISTRATOR – PERMA Risk Management Services 
 .Executive Director's Report ............................................................................................ Page 1 
   
 ATTORNEY – William J. Kearns, Esquire 

  
 TREASURER – Thomas Tontarski 

.October 2016 Voucher List - Resolution No. 16-23 ............................................... …Page 12 

.Treasurer’s Reports .................................................................................................. …Page 14 
 

 UNDERWRITING MANAGER – Conner Strong & Buckelew Companies, Inc. 
.Monthly Certificate Report ........................................................................................... Page 20 

 
 SAFETY DIRECTOR – J.A. Montgomery Risk Control 
 .Monthly Report ............................................................................................................. Page 21 

 
 MANAGED CARE – Qual Care  
 .Monthly Report ............................................................................................................. Page 29 
  
 CLAIMS SERVICE – Qual Lynx 

 
   RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSE: 
  PERSONNEL - SAFETY - PUBLIC PROPERTY - LITIGATION 

 
 OLD BUSINESS 
 NEW BUSINESS 
 PUBLIC COMMENT 
 MEETING ADJOURNED 
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Professional Municipal Management Joint Insurance Fund 
9 Campus Drive – Suite 216 

Parsippany, NJ  07054 
 
Date:   October 24, 2016 
 
Memo to: Fund Commissioners 
 Professional Municipal Management Joint Insurance Fund 
 
From: PERMA Risk Management Services 
 
Subject: Executive Director's Report 
 
 

 
 2017 Budget Introduction – Enclosed on Page 10 is the proposed 2017 Budget for review and 

discussion. The draft proposed assessments will be distributed at the meeting.  
  

 Motion to introduce the 2017 budget and schedule a public hearing on  
Monday, November 28, 2016 at 1:00PM in Moorestown. 

 
 Employment Practices Program: As a reminder, changes to the 2017 POL/EPL Program are posted 

on the MEL’s webpage - www.njmel.org - which details changes to the MEL’s Model Personnel 
Manual and information on training program requirements. Members had until October 1st to submit 
checklist to qualify and/or maintain deductible and co-pay incentives.  
 

 Membership Renewals – The Fund has 3 members up for renewal at the end of the year. Renewal 
documents were sent out in August; we have received renewal information from Evesham and Maple 
Shade.  

 
 RCF Report: The RCF met last week at the Forsgate Country Club to hold a public hearing to review 

the amended 2016 Budget and the proposed 2017 Budget. A copy of the report will be included in next 
month’s agenda.   

 
 EJIF Report: The EJIF last week at the Forsgate Country Club. A public hearing and adoption of the 

2017 Budget was held. A copy of the report will be included in next month’s agenda.     
 

 MEL Report: The MEL met last week at the Forsgate Country Club to introduce the 2017 Budget. A 
copy of the report will be included in next month’s agenda.   

 
 Elected Officials Training: This year’s elected officials training program will focus on “Ethics for 

Governmental Officials”.  A session is scheduled at the League of Municipalities Conference for 3:45 
pm in Atlantic City on Wednesday, November 16, 2016 
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 League Magazine – Enclosed on Page 11 is the latest in the series of “Power of Collaboration: to 

appear in the League magazine. Each of the MEL advertisements highlights activities of the MEL and 
JIFs as well as people who have rendered significant service. This advertisement highlights ethics in 
decision makers.  
 

 MEL 30th Anniversary - 2017 marks the 30th anniversary of the Municipal Excess Liability Joint 
Insurance Fund; copies of a brochure announcing this and other achievements is being distributed to 
members.   

 
Since its inception on January 1, 1987, the MEL has grown to include almost 65% of the 
municipalities and local authorities in the state. The program has saved taxpayers over $1.1 billion and 
has helped members improve their safety records by over 60%. The PMM  JIF was established in 
1987 and has achieved $29.2 million in savings through it’s own programs and affiliation with the 
MEL as of 1/1/16. 
 
 
 

 
Due Diligence Reports: 

 
 Financial Fast Track       Page 3 
 Fixed Income Summary & Interest Rate Comparison Report Page 4  
 Expected Loss Ratio Analysis        Page 5 
 Claim Activity Report         Page 6 
 Lost Time Accident Frequency Report     Page 7 
 2016 EPL/POL Status      Page 8 
 Regulatory Affairs Checklist      Page 9 
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Professional Municipal Management Joint Insurance Fund 

Annual Regulatory Filing Check List 
Year 2016 as of October 1, 2016 

 
 

 Item      Filing Status 
 
 2016 Budget     Filed 2/16 
    
 Assessments     Filed 2/16 
 
 Actuarial Certification   Filed 6/28 
 
 Reinsurance Policies    Filed 5/25 
 
 Fund Commissioners   Filed 2/16 
 
 Fund Officers     Filed 2/16 
 
 Renewal Resolutions    None 
 
 New Members    None 
       
 Withdrawals     None  
 
  Risk Management Plan                      Filed 2/16  
 
  Certification of Professional Fees  Filed 3/17 
 

     Unaudited Financials   Filed 2/26  
 
  Annual Audit     Filed 6/28 

 
  State Comptroller Audit Filing  Filed 6/28 

 
   Ethics Filing     On Line Filing 
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RESOLUTION NO. 16-23 
 

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
OCTOBER BILLS LIST 

 
WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the Professional Municipal Management Joint Insurance Fund’s 
Executive Board, hereby authorizes the Fund treasurer to issue warrants in payment of the following 
claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the 
Fund. 
 
 
FUND YEAR 2016 
CheckNumber         VendorName Comment        InvoiceAmount 
 

005032        
005032 QUAL-LYNX CLAIMS ADMIN - 10/2016  10,876.51 
          10,876.51 
005033        
005033 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES - 10/2016  1,418.17 
          1,418.17 
005034        
005034 PERMA POSTAGE FEE 09/2016  1.99 
005034 PERMA EXECUTIVE DIRECTOR FEE 10/2016  9,975.00 
          9,976.99 
005035        
005035 THE ACTUARIAL ADVANTAGE ACTUARY MONTHLY FEE 10/2016  3,085.50 
          3,085.50 
005036        
005036 QUALCARE, INC. MANAGED CARE FEE 10/2016  6,793.42 
          6,793.42 
005037        
005037 THOMAS TONTARSKI TREASURER FEE 10/2016  1,402.58 
          1,402.58 
005038        
005038 BACIO CATERING AND MARKETPLACE MEETING EXPENSE - 10/2016  140.00 
          140.00 
005039        
005039 HELMER, CONLEY & KASSELMAN, PA LITIGATION MANAGEMENT - 10/2016  1,382.18 
005039 HELMER, CONLEY & KASSELMAN, PA ATTORNEY FEE 10/2016  1,622.63 
          3,004.81 
005040        
005040 ALLSTATE INFORMATION MANAGEMNT ACCT: 413 - ACT & STOR - 09/30/2016  36.36 
005040 ALLSTATE INFORMATION MANAGEMNT ACCT: 413 - ACT & STOR - 8/31/16  36.36 
          72.72 
005041        
005041 CONNER STRONG & BUCKELEW UNDERWRITING MANAGER - 10/2016  469.23 
          469.23 
005042        
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005042 COURIER TIMES INC. ACCT:8565524712 - 9/14/16 CNCLL MTG RSCH  31.96 
          31.96 

                                                                                            
   Total Payments FY 2016                                   37,271.89 

 
FUND YEAR CLOSED 
CheckNumber VendorName Comment      InvoiceAmount 
 

005043        
005043 MUNICIPAL EXCESS LIABILITY RCF 2016 RCF ASSESSMENT - CLOSURE OF FY 2012  198,884.21 
          198,884.21 

                                                                                             
 

  Total Payments Closed Year               198,884.21
   

   
          
 
 
 

TOTAL PAYMENTS ALL FUND YEARS $ 236,156.10  
 

 
 

 
 

____________________________________ 
SCOTT CAREW, CHAIRMAN 
 
 
 
Attest: 
 
 
____________________________________     
 

  
 
 
 

I hereby certify the availability of sufficient unencumbered funds in the proper 
accounts to fully pay the above claims. 
 
 
 ____________________________________ 
 Treasurer 
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October 4, 2016 
 
 
To the Members of the 
Executive Board of the 
Professional Municipal Management 
Joint Insurance Fund 
 
I have enclosed for your review and, in some cases consideration, documents of presentation 
relating to claims, transfers, and the financial condition of the Fund. 
 
The statements included in this report are prepared on a “modified cash basis” and relate to 
financial activity through the one month period ending September 30, 2016 for Closed Fund Years 
1987 to 2011, and Fund Years 2012, 2013, 2014, 2015 and 2016.  The reports, where required, are 
presented in a manner prescribed or permitted by the Department of Insurance and the Division of 
Local Government Services of the Department of Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
 
A summary of the contents of these statements is presented below. 
 
 
 
INVESTMENT INTEREST: 
 
Interest received or accrued for the period totaled $ 2,966.31.  This generated an average annual 
yield of .66%. However, we have an unrealized net gain of $ 3,815.00 adjusting the reported yield 
to 1.51% for the period. The total overview of the asset portfolio for the fund shows an overall 
unrealized loss of $ 3,410.00 as it relates to the market value of $2,496,590.00 vs. the amount we 
have invested. 
 
Our asset portfolio with TD Wealth Management has 1 obligation less than two years and 1 
obligation greater than two years. 
 
 
 
RECEIPT ACTIVITY FOR THE PERIOD: 
 
Subrogation Receipts $ .00 w/YTD of $ 79,242.89 (detailed in my report) 
Overpayment Reimbursements $ .00 
 
 
 
 
 
CLAIM ACTIVITY FOR THE PERIOD: 
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The enclosed report shows 90 claim payments issued during the period for claims paid by the fund 
and claims payable by the Fund at period end in the amount of $ 43,081.63.  
 
Loss Payments  $      40,324.03 
Expense Payments  $          559.38 
Legal Payments  $       2,198.22 
 
 
 
 
CASH ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows that during the reporting period the Fund’s “Cash Position” changed 
from an opening balance of $ 5,444,049.56 to a closing balance of $ 5,368,030.76 showing a 
decrease in the fund of $ 76,018.80. 
 
 
BILL LIST FOR THE PERIOD: 
 
Vouchers to be submitted for your consideration at the scheduled meeting show on the 
accompanying bill list. 
 
The information contained in this summary of the document provided in this report.  Other detailed 
information is contained in the attached documents or a more specific explanation on any question 
can be obtained by contacting me at 609-744-3597. 
 
 
Respectfully Submitted, 
 
 
 
Thomas J. Tontarski 
     Treasurer 
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PROFESSIONAL MUNICIPAL MANAGEMENT JIF  
SUBROGATION REPORT  
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 Professional Municipal Management Joint Insurance Fund Monday, September 26, 2016 
 Certificate Of Insurance Monthly Report 
From  8/26/2016   To  9/25/2016 
 Holder  Description of  Issue 
Holder (H) / Insured Name (I) Holder / Insured Address Code Operations  Date Coverag 
PMM JIF 
H- To Whom It May Concern      5029 Evidence of insurance indicates volunteers are included as  9/22/2016 Gl EX 
I- Township of  Moorestown 111 W. Second St. Moorestown, NJ 08057  Insureds per the terms and conditions of the policy.” 

H- New Jersey Transit One Penn Plaza East Newark, NJ   07105-2246    21706 Certificate Holder is amended to be included as “additional  9/19/2016 GL EX AU WC 
I- Township of Maple Shade PO Box 368 Maple Shade, NJ 08052  insured” the person(s) or organization(s) as shown in the  
 description section of this certificate of insurance for General  
 Liability & Excess Liability pursuant to the terms, conditions,  
 limitations, and exclusions of the JIF Casualty Insurance Policy  
 (but only with respect to liability caused in whole or in part by the  
 acts or omissions of the named insured) as respects license  
 #L0375-3290-01 - parcel used as soccer field. 

Total # of Holders = 2 
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PMM JOINT INSURANCE FUND 

SAFETY DIRECTOR’S REPORT 
 
TO:  Municipal Fund Commissioners 
 
FROM: J. A. Montgomery Risk Control, JIF Safety Director 
 
DATE:  October 1, 2016 

 
                                           JIF SERVICE TEAM 

Joanne Hall, Safety Director 
jhall@jamontgomery.com 

Office:  732-736-5286 
Cell:  908-278-2792 

Valerie Faliveno 
Administrative Assistant 

vfaliveno@jamontgomery.com  
Office: 732-736-5224 
Fax: 856-830-1473 

Tim Sheehan, Asst. Public Sector Director 
tsheehan@jamontgomery.com 

Office: 856-552-6862 
Cell: 609-352-6378 

Glenn Prince, Associate Public Sector Director 
gprince@jamontgomery.com 

Office: 856-552-4744 
Cell: 609-238-3949 

 
 

SEPTEMBER ACTIVITIES 
 

LOSS CONTROL SERVICES 
 
No services performed. 
 
MEETINGS ATTENDED 
 
• Fund Commissioner Meeting – September 20. 
 
SAFETY DIRECTOR’S BULLETINS & SAFETY ANNOUNCEMENTS 
 
• Safety Director's Bulletin – Office Safety – September 5. 

• Safety Director's Bulletin - September is National Preparedness Month – September 16. 

• Did You Know? – MSI Training Schedule – September 21. 

• Safety Director’s Message - Bottled Eyewash Solution Recall – September 23. 
 

MEL VIDEO LIBRARY 
 

mailto:jhall@jamontgomery.com
mailto:vfaliveno@jamontgomery.com
mailto:tsheehan@jamontgomery.com
mailto:gprince@jamontgomery.com
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The new MEL Video Library (856-552-4900) is available for borrowing 560+ safety videos in 45 
different categories. To view the full video catalog and rent videos please visit www.njmel.org or email 
the video library at melvideolibrary@jamontgomery.com. The following members utilized the Video 
Library during the month of July and September 2016: 
 
No videos were utilized. 

  
MEL SAFETY INSTITUTE (MSI) 
 
Listed below are upcoming MSI training programs scheduled for October through December 2016. 
Enrollment is required for all MSI classes.  MSI classes are subject to cancellation or rescheduling at 
any time. Members are reminded to log on to the www.njmel.org website, then click on the MSI logo 
to access the Learning Management System where you can enroll your employees and verify 
classes.  Enrolling your staff ensures you will be notified of any schedule changes. 
      
If you need assistance using the MSI Learning Management System, please call the MSI helpline at 866-
661-5120. 
 

 
DATE LOCATION TOPIC TIME 

10/4/16 Township of Winslow HazMat Awareness w/HazCom GHS 8:00 - 11:00 am 
10/4/16 Township of Winslow Shop and Tool Safety 11:15 - 12:15 pm 
10/4/16 Township of Harrison CEVO-Police 8:30 - 12:30 pm 
10/5/16 Township of Burlington #3 Back Safety/Material Handling 8:00 - 9:00 am 
10/5/16 Township of Burlington #3 Hearing Conservation 9:15 - 10:15 am 

10/11/16 Township of Washington Seasonal (Autumn/Winter) PW Operations 8:30 - 11:30 am 
10/14/16 Borough of Willingboro #4 Seasonal (Autumn/Winter) PW Operations 8:00 - 11:00 am 
10/17/16 Merchantville-Pennsauken SA #2 DDC-6 8:30 - 3:00 pm w/lunch brk 
10/17/16 Monroe Township MUA #1 Hoists, Cranes, Rigging Safety 8:30 - 10:30 am 
10/18/16 Township of Westampton Fast Track to Safety 8:30 - 2:30 pm w/lunch brk 
10/19/16 Evesham Twp. MUA Heavy Equipment 8:00 - 11:00 am 
10/20/16 Township of Harrison  CEVO-Police 8:30 - 12:30 pm 
10/21/16 Township of Evesham #4 Leaf Collection Safety 8:30 - 10:30 am 
10/21/16 Township of Evesham #4 PPE 10:45 - 12:45 pm 

10/21/16 Township of Mantua Leaf Collection Safety 1:00 - 3:00 pm 
10/24/16 Township of Tabernacle #1 Hearing Conservation 8:30 - 9:30 am 
10/24/16 Township of Tabernacle #1 BBP 9:45 - 10:45 am 
10/25/16 City of Woodbury Employee Conduct/Violence Prevention 1:30 - 3:00 pm 
10/27/16 Township of Delran Snow Plow/Snow Removal 8:00 - 10:00 am 
10/27/16 Township of Delran Back Safety/Material Handling 10:15 - 11:15 am 
11/1/16 Township of Tabernacle #1 Flagger/Work Zone 8:30 - 12:30 pm 
11/4/16 Monroe Township MUA #1 Jetter/Vacuum Safety 8:00 - 10:00 am 
11/4/16 Monroe Township MUA #1 Confined Space Awareness 10:15 - 11:15 am 
11/4/16 Monroe Township MUA #1 Hearing Conservation 11:30 - 12:30 pm 

11/18/16 Borough of Berlin Snow Plow/Snow Removal 8:30 - 10:30 am 
12/12/16 Borough of Glassboro #1 Snow Plow/Snow Removal 12:30 - 2:30 pm 
12/16/16 Township of Bordentown Shop & Tool Safety 11:00 - 12:00 pm 
12/16/16 Township of Bordentown Special Events Management 12:30 - 2:30 pm 
 

http://www.njmel.org/
mailto:melvideolibrary@jamontgomery.com
http://www.njmel.org/
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2016
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 77 $90,269.69 $31,754.94 $58,514.75 64.8%
FEBRUARY 88 $53,424.04 $21,536.23 $31,887.81 59.7%
MARCH 99 $90,381.60 $28,598.21 $61,783.39 68.4%
APRIL 82 $104,251.70 $34,457.52 $69,794.18 66.9%
MAY 104 $127,741.41 $32,886.89 $94,854.52 74.3%
JUNE 107 $118,751.30 $33,366.11 $85,385.19 71.9%
JULY 79 $40,442.57 $20,142.37 $20,300.20 50.2%
AUGUST 92 $32,588.12 $12,780.16 $19,807.96 60.8%
SEPT 48 $34,210.25 $13,172.14 $21,038.11 61.5%
OCTOBER  
NOVEMBER  
DECEMBER  

TOTALS 776 $692,060.68 $228,694.57 $463,366.11 67.0%

2015
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 113 $165,310.10 $90,766.02 $74,544.08 45.1%
FEBRUARY 129 $230,692.36 $84,816.61 $145,875.75 63.2%
MARCH 152 $96,836.26 $42,041.32 $54,794.94 56.6%
APRIL 161 $107,319.66 $42,081.95 $65,237.71 60.8%
MAY 192 $124,860.76 $44,440.41 $80,420.35 64.4%
JUNE 187 $92,811.14 $34,469.85 $58,341.29 62.9%
JULY 152 $106,502.78 $31,989.55 $74,513.23 70.0%
AUGUST 114 $53,791.53 $21,388.48 $32,403.05 60.2%
SEPT 175 $79,210.95 $30,111.94 $49,099.01 62.0%
OCTOBER 111 $56,796.68 $23,790.96 $33,005.72 58.1%
NOVEMBER 68 $80,656.76 $23,300.05 $57,356.71 71.1%
DECEMBER 95 $49,979.96 $17,794.26 $32,185.70 64.4%

TOTALS 1649 $1,244,768.94 $486,991.40 $757,777.54 60.9%

PMM JIF
CUMULATIVE CLAIMS SUMMARY*
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2014
UNITS OF % 
SERVICE BILLED APPROVED SAVINGS  SAVINGS

JANUARY 126 $132,491.58 $41,087.95 $91,403.63 69.0%
FEBRUARY 104 $100,347.27 $35,379.91 $64,967.36 64.7%
MARCH 192 $343,498.32 $233,905.30 $109,593.02 31.9%
APRIL 116 $112,079.62 $51,407.16 $60,672.46 54.1%
MAY 104 $91,883.52 $51,015.43 $40,868.09 44.5%
JUNE 113 $160,108.79 $48,496.25 $111,612.54 69.7%
JULY 104 $48,047.89 $17,328.32 $30,719.57 63.9%
AUGUST 92 $70,574.34 $28,810.88 $41,763.46 59.2%
SEPT 76 $51,902.23 $22,848.25 $29,053.98 56.0%
OCTOBER 153 $91,171.39 $34,528.88 $56,642.51 62.1%
NOVEMBER 126 $107,756.49 $39,654.81 $68,101.68 63.2%
DECEMBER 113 $92,887.22 $37,811.89 $55,075.33 59.3%

TOTALS 1419 $1,402,748.66 $642,275.03 $760,473.63 54.2%
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PMM JIF
Top 10 Providers

By Charges
PAR/ NonPAR /MCCI

September 2016
Provider Name Charges Approved Savings % Savings    Specialty

FELLOWSHIP SURGICALCENTER, LLC 7,189.50$              1,305.00$         5,884.50$     81.85% Ambulatory Surgical Center
VIRTUA WEST JERSEY HEALTH, INC. 5,291.75$              2,982.00$         2,309.75$     43.65% Hospital
IVY REHAB NETWORK, INC 3,720.00$              680.00$           3,040.00$     81.72% Physical Therapy/Occupational Therapy
OUR LADY OF LOURDES MEDICAL CENTER 3,421.00$              1,422.70$         1,998.30$     58.41% Hospital
EMERGENCY PHYSICIAN, ASSOCIATES OF SOUTH JERSEY, PC 1,608.00$              451.59$           1,156.41$     71.92% Emergency Medicine
LOURDES ANESTHESIA ASSOC PA 1,400.00$              455.00$           945.00$        67.50% Anesthesia/Pain Management
MEDEXPRESS URGENT CARE- NEW JERSEY, INC 1,363.00$              1,064.00$         299.00$        21.94% Occ Med/Primary Care
KENNEDY UNIVERSITY HOSPITAL, INC. 1,296.00$              706.32$           589.68$        45.50% Hospital
ONE CALL MEDICAL, INC. 988.00$                 485.00$           503.00$        50.91% MRI/Radiology
MEDEXPRESS URGENT CARE-NEW JERSEY INC. 561.00$                 432.80$           128.20$        22.85% Occ Med/Primary Care

  
  

OUT OF NETWORK   
  

JOHN MCGOWAN PHD 1,060.00$              750.00$           310.00$        29.25% Behavioral Health
GARY M. GLASS MD 675.00$                 455.00$           220.00$        32.59% Psychiatry

MCCI NEGOTIATIONS  

N/A
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 PMM JIF OPEN Minutes  SEPTEMBER 20, 2016                                              

PROFESSIONAL MUNICIPAL MANAGEMENT JOINT INSURANCE FUND 
OPEN SESSION MINUTES 

MEETING – SEPTEMBER 20, 2016  
111 WEST 2ND STREET 

MOORESTOWN TOWNSHIP 
1:00 PM 

 
Meeting of 2016 Fund Commissioners called to order by Chairman Carew.  Open Public Meetings notice 
read into record. 

 
ROLL CALL OF 2016 FUND COMMISSIONERS: 
Scott Carew, Chairman  Township of Moorestown  Present  
Richard Brevogel, Secretary  Township of Willingboro  Present 
Thomas Czerniecki   Township of Evesham   Present  
Joseph Andl    Township of Maple Shade  Present  
 
SPECIAL FUND COMMISSIONERS: 
Thomas Merchel   Township of Moorestown  Absent   
 
APPOINTED OFFICIALS PRESENT: 
Executive Director/Administrator  PERMA Risk Management Services 
       Bradford C. Stokes,  
       Karen A. Read 
       Rachel Chwastek 
 
Treasurer      Tom Tontarski  
 
Attorney     Kearns, Reale & Kearns, Esquires 
       William Kearns, Esquire 
 
Auditor     Bowman & Company 
 
Claims Service     Qual Lynx  
       Kathy Kissane 
 
Safety Director     J.A. Montgomery Risk Control 
       Glenn Prince 
            
Managed Care Organization   QualCare 
       Karen Beatty  
 
Underwriting Manager    Conner Strong & Buckelew  
 
ALSO PRESENT: 
Meredith Stengel Robson, ICMA Regional Vice President 
George Gravenstine, AJM Insurance Mgmt. 
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CORRESPONDENCE:  NONE. 
 
Commissioner Czerniecki introduced Meredith Stengel Robson from the ICMA to discuss possible JIF 
membership in the organization.  The commission felt this was a step in the right direction and would 
discuss further once more information was available. 
 
 
APPROVAL OF MINUTES:  JULY 25, 2016 - Open & Closed Minutes.  
 

MOTION TO APPROVE OPEN & CLOSED MINUTES OF JULY 25, 2016: 
   Moved:  Commissioner Czerniecki  
   Second:  Commissioner Carew 

Vote:   2 Ayes – 0 Nays – 2 Abstain  
 
 
EXECUTIVE DIRECTOR:  
 
Fund Banking Service & Asset Manager – At last month’s meeting the Board authorized the transfer 
of the Fund’s banking to Investors Bank. There is a need to amend the Fund’s Cash Management Plan to 
reflect these changes along with other revisions recommended by the MEL’s attorney. The revised plan 
with additional language and revisions noted were included in the agenda. 
 

MOTION TO APPROVE AMENDMENTS TO THE 2016 CASH MANAGEMENT PLAN 
 

   Moved:  Commissioner Brevogel  
   Second:  Commissioner Czerniecki 

Vote:   4 Ayes – 0 Nays   
 
Residual Claims Fund (RCF) - The Residual Claims Fund met on September 7, 2016 at the Forsgate 
Country Club in Jamesburg, NJ; enclosed in the agenda was a copy of Commissioner Carew’s report on the 
meeting. The Residual Claims Fund amended 2016 Budget and the proposed 2017 Budget was introduced. 
The public hearing on the RCF budget will be held on October 19, 2016 10:30 a.m. at the Forsgate Country 
Club. 
 
EJIF - The EJIF met on September 7, 2016 at the Forsgate Country Club in Jamesburg, NJ; enclosed in the 
agenda was a copy of Commissioner Carew’s report on the meeting. The 2017 budget was introduced and 
will be adopted at the October 19, 2016 meeting. 
 
MEL - The MEL met on September 7, 2016 at the Forsgate Country Club in Jamesburg, NJ; enclosed in 
the agenda was a copy of Commissioner Carew’s report. The MEL’s 2017 budget introduction is scheduled 
for October 19, 2016 at the Forsgate Country Club in Jamesburg NJ. 
 
Employment Practices Program: As a reminder, changes to the 2016/2017 POL/EPL Program are 
posted on the MEL’s webpage - www.njmel.org - which details changes to the MEL’s Model Personnel 
Manual and information on training program requirements.  
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Members have until October 1st to submit the checklist to qualify and/or maintain deductible and co-pay 
incentives. Compliance includes updating Personnel Manuals, Training Managers & Supervisors, Police 
Command Staff and offering training to non-supervisory personnel. The checklist appears in the agenda. 
 
2017 Renewal Online Underwriting Database: Members have received notification that the database 
is set up to begin the 2017 underwriting renewal. The deadline to submit schedules was August 15th.  
 
Membership Renewals – The Fund has 3 members up for renewal at the end of the year. Renewal 
documents were sent out in August.  
 
2016 Member Manuals – The Fund Office has distributed the 2016 coverage documents to Fund 
Commissioners.  
Safety Expo – For the ninth year, the MEL is working with the New Jersey Utility Authorities Joint 
Insurance Fund (NJUA) to conduct its Annual Safety Expo which includes MEL member town’s water 
& sewer employees. The Safety Expo will be held on September 30th at the Camden County Emergency 
Services Training Center. A notice was sent out last month.  
 
2017 Budget - The October fund meeting will serve as the annual budget workshop meeting and the 
introduction of the 2017 Budget. 
 
Financial Fast Track Report:  As of June 3th, the fund has over a $1.5 million surplus.  There are case 
reserves and IBNR in the fund’s favor – all good news.  The actuary factored the loss ratio analysis at 30.14 
and the fund is tracking at 26.99.   
 
The Executive Director then concluded his report. 
 

Executive Director's Report Made Part of Minutes. 
 

ATTORNEY:  Mr. Kearns advised Saturday was Constitution Day and distributed pocket sized 
constitutions for all participants of the meeting.   
 
A discussion then ensued about sovereign citizens. 
 
 
TREASURER:  
 

Payment of August 2016 Vouchers Resolution 16-21 
 
 

 
 

Payment of September 2016 Vouchers Resolution 16-22 
 
 

 
 

Fund Year 2015 
Fund Year 2016 

       2,428.14 
     37,311.20 

Total      39,793.34 

Fund Year 2016      37,203.99 
Total      37,203.99 
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MOTION TO APPROVE RESOLTUIONS 16-21 VOUCHER LIST FOR THE MONTH OF 
AUGUST AND 16-22 VOUCHER LIST FOR THE MONTH OF SEPTEMBER AS SUBMITTED  
 

Motion:  Commissioner Brevogel  
Second:  Commissioner Andl  
Vote:   4 Ayes – 0 Nays 
 

Confirmation of Claims Payments/Certification of Claims Transfers for the Month of 
July 2016: 
 

2016 26,823.05 
2015 8,470.70 
2014 23,052.80 
2013 14,304.91 
2012 75,071.48 

Closed 0.00 
TOTAL 147,722.94 

Confirmation of Claims Payments/Certification of Claims Transfers for the Month of 
August 2016: 
 

2016 21,537.74 
2015 5,305.30 
2014 27,641.18 
2013 19,077.60 
2012 1,033.40 

Closed 0.00 
TOTAL 74,595.22 

 
Treasurer's Report Made Part of Minutes. 

 
 
UNDERWRITNG MANAGER REPORT:  The Underwriting Manager reported there was 1 certificate 
issued for the period 6/22/2016 through 7/24/2016 and there were 3 certificates issued for the period 
7/25/2016 through 8/25/2016. 
 
SAFETY DIRECTOR:   
 

REPORT: Safety Director advised included in his report is all the risk control activities through the 
months of July and August, as well as the schedule of MSI Training and Fast Track training 
information.  Included in the agenda were 3 Safety Bulletins: Ladder Safety, Zika Virus Protection 
and Resources for School Crossing Guard Safety Programs.  Mr. Prince advised on October 7, 
2016, JA Montgomery will be hosting the Police Chief ad hoc committee meeting and have invited 
PMM police professionals.  On October 21, 2016, Burlington County Police Chiefs Association will 
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be hosting Police Supervisor Training Program at the Public Safety Training Center.  The Safety 
Director asked if there were any questions and then concluded his report. 
 

Monthly Activity Report/Agenda Made Part of Minutes. 
 
MANAGED CARE:    
 

REPORT: Karen Beatty advised August’s reports were included in the agenda.  Ms. Beatty 
reported there were 92 bills during the month of August totaling $32,588.12 of that amount 
$12,780.16 was paid for a savings of $19,807.96 which is a 60.8% savings.   
 

    Monthly Activity Report Part of Minutes. 
 
CLAIMS ADMINISTRATOR:  
 

REPORT:  The Claims Manager advised the report was for closed session. 
 

Report Part of Minutes. 
 

 
RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES:  

PERSONNEL - SAFETY & PROPERTY OF PUBLIC LITIGATION 
   Moved:  Commissioner Brevogel 

Second:  Commissioner Andl 
   Vote:   Unanimous 
 

MOTION TO RETURN TO OPEN SESSION: 
   Moved:  Commissioner Andl 

Second:  Commissioner Brevogel 
   Vote:   Unanimous 
 

MOTION TO APPROVE CLAIM PAYMENTS AS DISCUSSED IN EXECUTIVE 
SESSION: 

   Moved:  Commissioner Czerniecki 
Second:  Commissioner Andl 

   Roll Call Vote:  4 Ayes – 0 Nays 
 
 
OLD BUSINESS:  NONE 

 
 
NEW BUSINESS:  NONE 
 
 
PUBLIC COMMENT: NONE 
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MOTION TO ADJOURN MEETING: 
   Moved:  Commissioner Andl 

Second:  Commissioner Czerniecki 
   Vote:   Unanimous 
 
MEETING ADJOURNED:  2:12pm 
 
NEXT REGULAR MEETING: October 24, 2016 
        Moorestown Town Hall 1:00PM  
 
        
Rachel Chwastek, Assisting Secretary for 
RICHARD BREVOGEL, SECRETARY 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


